f AFERECRUITMENT

NEW CANDIDATEREGISTRATION PACK

Which consultant are you here to see? Date
First Name Surname
National Insurance Number D.O.B / /

Home Address

Post Code

Mobile Number Email

Data Protection Consent Form

| hereby consent to information relating to me being processed b&FERecruitment Serviced.td in order that it
may properly carry out its duties, rights andobligations. | understand that such processing will principally be
for personnel, administrative, recruitment and payroll purposesl| confirm that | consent to my payslips being
sent to me electronically.

| understand that information about me shall inclde information of a sensitive personal nature including
information concerning:

1 My physical or mental health or condition.
1 Any proceedings for any offence committed or alleged to have been committed by me, the disposal of
such proceedings or the sentencef@any court in such proceedings.

)y Al 01 O1 AAOOOAT A OEAO OEA OAOI OPOI AAOOGET ¢cd ET AI OA
or carrying out any operation or set of operations on the information or data, including organising, altering
retrieving, consulting, using, disclosing, combining,"@party audit or destroying the information or data.

I confirm that | have read and understood this explanation of the processing of data relating to the Company
and that | consent to theprocessing of such data.

| consentfor the Companyto contact me for recruitment purposes including the provision of information for
related products such as CPC training courses via:

Email * SMS (Text Messaging¥ Phone *

Signature Print Name
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3 AFERECRUITMENT

Confidential Medical Questionnaire

Next of Kin Details - EMERGENCY CONTACT details

Name:

Tel No:

Name of GP/Surgery:

Tel of GP/Surgery :

Occupational History

Has your Employment ever been terminated on the grounds of ill health? YES/NO

If yes, please give details

Approximately how many days sickness absence did you have in the last twelve months

Medical History

Have you ever suffered from any physical conditions which will affect your ability to undertake heavy lifting or manual
labour?  YES/NO

If yes, please give details

Do you have a history of, or ever suffered from the following? (Please only tick those that apply)

Heart Arthritis Heart Surgery Pacemaker
Rheumatic Fever Kidney Problems Liver Disease Chest Problems
Migraine Asthma Diabetes Anaemia
Hepatitis HIV Epilepsy High/Low BP
Mental Breakdown Head Injuries Depression Phobias
Giddiness Thyroid Allergies Other

For any of the above that apply please givéetails

below:

Are you under the care of a doctor at present? YES/NO

If yes, please give details:

Are you currently taking any medication? YES/NO

If yes, please give details

Signature Print Name
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Date:
Name: Position Sought:
-~ )
N.I. Number DDDDDDDDD ;; ”Jr’:/ ?ZLT’SE; ﬁs,s",fé {lei(cj ;Z} ;/;:; application will be automatically rejected
!AT gfg:t;r;}nz;t:em will not be considered unless you produce one of the following documents showing your N.I Number
\_ A P45, a payslip, a P60 or a N.I. Card. Please bring one of these to the interview. j
1. Personal Details A
Mr[_] Mrs[_IMs[_IMiss[_| Surname: First name(s):
Address No.: Street:
Town: Postcode: Date of Birth:
Marital status: No. of children: Nationality:
Contact No.: Email:

\
il
& 2. Employment History
K

Employer One (Present or last employer)

AN A

Company Name: Name of superior:
Address No.: Street: Town:

Postcode: Tel No: Job Title:

Period Employed from: to Gross salary on leaving £

Reason for leaving: Own accord [_| Redundant [_] Dismissed [ |
Main Duties:

Explain any gaps between date of termination of above employment and date of this application.

9 May we apply for your current employer for references? Yes [ | No [ ] )
4 A
Employer Two (Last but one employer}
Company Name: Name of superior:
Address No.: Street: Town:
Postcode: Tel No: Job Title:
Period Employed from: to Gross salary on leaving £

Reason for leaving: Own accord [ | Redundant [ | Dismissed [ |
Main Duties:

Explain any gaps between date of termination of above employment and commencing with
Employer one.
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\

3. Personal references

Give details of two persons, other than family members who have known you well for at least

three years and who can be approached by us.

Names (1):

Address:
\_ Telephone No.: Known for years y
(" 4. Permission to work in the UK A

Do you have immigration permission to work in the UK? Yes | No [ ]

I line with Home Office guidance on the prevention of illegal working we will need to verify and

take a copy of your original ID documentation as evidence of your right to work in the UK if you
o are to be engaged by Surecall for temporary work. )
( 5. Rates of Pay )

The hourly rates of pay will be paid to the Limited Company for the services of the Contractor by the
Employment Business. Rates of pay will always be above the minimum wage. The hourly rate
payable will depend on the type of vehicle the Contractor drives and whether it is week day or
weekend. The hourly rates of pay are as follows: 3.5 Tonne and warehouse will be paid at £7.83 -
£9 per hour, 7.5 Tonne will be paid at £8 - £10 per hour, Class 2 will be paid at £10 - £16 per hour,
Class 1 will be paid at £10 - £18 per hour.

If for whatever reason the rates for a specific assignment differ from those above the Employment
Business will inform the Contractor in writing prior to the commencement of the assignment.

Tl
A

6. Criminal Convictions
Do you have any unspent* criminal convictions? Yes [] No [ |

If yes, state convictions and dates:

*Certain types of employment and professions are exempt from the Rehabilitation of Offenders

Act 197 4 and in those cases particularly where the employment is sought in relation to positions
involving working with children or vulnerable adults, details for all criminal convictions must be given.
The information given will be treated in the strictest of confidence and only taken into account where,
in the reasonable opinion of Surecall, the offence is relevant to the post to which you are applying.
Failure to declare a conviction may require us to exclude you from our register or
terminate an assignment if the offence is not declared but later comes to light.

- o
(" 7. Health and Disability )
Do you have any health issues or a disability relevant to the position or role you seek?
Yes [] No [
If yes, please specify:

% o
- : R
Declaration

| Certify that to the best of my knowledge, the information | have given is complete

and correct and | understand that any misrepresentation of facts herein is ground for immediate dismissal and renders

me liable for prosecution.

Furthermore | hereby authorise the company to approach any former employers to verify the information provided by me

and if required, | will supply a statutory declaration.

Applicant’s Signature: Date: J

B

Surecall Recruitment Services Ltd. Second Floor, Deneway House, 88-94 Darkes Lane, Potters Bar EN6 1AQ. .‘:i

Tel: 020 8441 3323 A
Member
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Workforce Agreement

Recitals

1. AFERecruitment Services Ltdare in the business of Driver Recruitment.

2. The Working Time Road Transport Regulations that came into forceéhBApril 2005 and effects the manner in
which mobile workers and the company together conduct the operation.

3. AFERecruitment Services Ltd the represntative of the workforce in a workforce agreement have agreed on
behalf of the workforce to adopt the flexibility provided by the regulations in respect of both the Night Work Limit
and reference periods for calculating the 48our average weekly workingtime.

Provisions

1. Definitions
(he locationsdshall mean

(Ghe regulationsdshall mean the Road Transport Working Time Regulations 2005.
(Ghe mobile workersdshall mean night workers as defined by the regulations and all mobile workers employed by

2. Scope of Agreement
This agreement is made pursuant to regulation 9(2) (extend night work limit) and 4(3) (set fixed calendar reference
periods) and 4(4) (extend reference periods to a maximum of 26 weeks).

3. Term of the Agreement
This agreement shall remain in force for a period of 5 years effective from the ddtelow.

4. Operative Provision

4.1 Agreement

The parties acknowledge and agree that the regulations willnpact upon the manner in which the operation is
conducted. The parties believe that it is in the benefit of both the Company and the Driver for certain of the provisions
of the regulations to be extended or modified.

4.2 Night Work Limit
The worker will work beyond the 1G-hour night work limit stated in the regulations but only to the extent where this
would not be in breach of the regulation or EU Drivers Hours Regulations 561/2006.

4.3 Reference Period
4.3.1 For the purpose of calculating the 4&our average the reérence period shall be successive 2&veek periods.
4.3.2 The first day of a 26week reference period will begin at 00.00 hours on Monday.

The reference periods that will apply to mobile workers will be

Dates from and to in all outlined reference periods will be on a fixe@6-week basis starting from 21/10/2019
This pattern of fixed calendar reference periods will continue until this workforce agreement expires.

5. Avoidance of doubt
For the avoidance of dubt, the parties acknowledge and agree that save as specifically set out above, the provisions of
the regulations shall be in full force and effect.

Signature Print Name Date
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Working Time Directive - 48 Hour Opt Out Agreement

4EA 1 Ax OOAOAO OEAO UI 6 AAT 80 xI1 nérmdlly adekaged BVRM17 wegks & ReOv@aek A
reference period

4AEEO 1 Ax EO OI i AGEI AO AAI 1 AA OEA Ox1 OEET ¢ OEIi A AEOAAOEOA
opting out of the 48hour week. If you wish to opt out, please complete the below form.

1. DEFINITIONS

1.1 In this Agreement the folbwing definitions apply:

O!' CAT AU 71 OEAOCS T AAT O TAI A T &£# ACAT Au OAI i OAOU
0! OOEcT i1 A1 66 1 AAT O OEA DPAOEI A AOOET ¢ xEEAE OEA
Oo#1 EAT 06 1 AAT O OEA DPAOOT 1 hsendesdf thel AGendy IWarkei; OA OA Al
Owi I T Ui ATO " OOEI AOGGS 1 AAT O 4EA 2AAOO6EOI AT O ' CA
O71 OEET ¢ 7AAES 1 AAT O Al AOAOACA 1 Aweelreferénée@®diodd AAE x AAE

MMM MEMN

1.2. References to the singular includéene plural and references to the masculine include the feminine and vice versa.
1.3. The headings contained in this Agreement are for convenience only and do not affect their interpretation.

2. RESTRICTION
The Working Time Regulations 1998 provide thathe Agency Worker shall not work on an Assignment with the Client in
excess of the Working Week unless s/he agrees in writing that this limit should not apply.

3. CONSENT
The Agency Worker hereby agrees that the Working Week limit shall not apply to tiessignment.

4. WITHDRAWAL OF CONSENT

72 4.1. The Agency Worker may end this Agreement by giving the Employment Business 1 week notice in writing.
72 4.2. For the avoidance of doubt, any notice bringing this Agreement to an end shall not be construedeamination
by the Agency Worker of an Assignment with a Client.

72 4.3. Upon the expiry of the notice period set out in clause 4.1 the Working Week limit

5. THE LAW
This Agreement is governed by the law of England & Wales and is subject to the exclugiwésdiction of the Courts of
England & Wales. Signed by Agency

Signature Name Print Date
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Drugs. Alcohol & Conduct Declaration

This declaration is in addition to the end clients existing Health & Safety policy. It states the standards expected for
AOE OA 08 O ndtiBrROraKeA cleak that alcohol & drug abuse in any form will not be tolerated.

Conduct: Saff, (however they may be engaged), must at all times be civil & polite to customers, visitors,
other staff & management & are to be in a sober & coherent condition to undertake their duties at all times.

Sobriety: The company reserves & applies the right to demand that ataff attend work in a suitably fit mental &
physical condition & will be capable of carying out their given duties in a safe & responsible manner, any driver
attending work that is or deemed to be still under the influence of drink or drugs will be dismissed from site
immediately.

Drug abuse: As it is not possible for the company tgive expert medical opinion on as to whether or not avorker

may be suffering the effects of drugs or alcohol it must be accepted by the driver that the company will make an
informed estimate of the condition of a driver by his physical actions & behaviours &4 6T A 01 AA OO
xAAO6 AEOEAO AU AT ATEIT 1TO AOOC AAOOA EA xEIiI 1 AA AE

A successful civil prosecution for driving or operating a vehicle while under the influence will lead to a financial
penalty for drink or drug related offences, you would then face a vocational licence inquiry in front of the Traffic

#1 11T EOOETTAO O EA£ UI O xAOA £ OT A 61 AA T &£ OEi1l O0OADPO
case you would almost certainly be penalised ftiner by an additional penalty of suspension, curtailment or
revocation of your vocational licence, the usual outcome of these cases is a minimum additional 6 month ban from
driving but if the offences were of a more serious nature the licence could be gended for an indefinite period or
even revoked completely.

With regulation & legislation the way it is in the UKEU we hope you understand why we must be seen to be
taking steps to ensure you are aware of the law, its interpretations & consequences & wilig must ask you to

sign this declaration to say you understand your responsibilities both legally & contractuallyt is equally imperative
you are aware that some contracts may require random drug and alcohol testing

responsibilities involved in driving large goods or passenger vehicles & are aware of & understand your legal
responsibilities toward your physical condition whilst driving & working.

| have read this document & understand why | am being asked to sign. | agree to do so freely:

Signature Name Print Date
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Bank Details - Important Information

Personal Account Details

Name of the Bank

Name on Your Account

Sort Code

Account Number

Have you supplied proof of your Personal Account? YES/NO

IMPORTANT NOTICE REGARDING YOUR PENSION
When you register you are automatically enrolled in a government
mandated pension scheme. If you preferto OPT-OUT please email
Crystal on: admin@crystaltrust.uk to request an OPT-OUT Form which
you then need to email them directly
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From the list below please match the signs and symbols with the words and phrases that describe

them:

A. Wear safety boots

B. Be careful

C. Meeting point

D. No smoking

E. Sound fire alarm

F.Donot run

G. Fire exit

H. No way out

l. Keep out!

J. Way out

K. Fire extinguisher

L. Wear overalls

M. Wear ear protection

OFFICE USE ONLY

Test Score:
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f AFERECRUITMENT

Contract for Services

Contract for Services faan Agency Worker
(Via Intermediary Company)

Contents:
The Parties
Recitals
1. Definitions and interpretation
2.  The Agreement
3. Relationship between the Employment Business and the Agency Worker / Intermediary and between the
Hirer and the Agency Worker / Intermediary
4 Warranties provided by the Agency Worker / Intermediary
5 ¢KS 1 3Sy0e 22N]J SNk LYGSNNYSRAIFINRQA 20f A3l dA2ya
6. TheEmp® YSYy(d . dzaAySaaQa 2o0tA3aldA2ya
7 Timesheets and invoicing
8.  Agency Worker / Intermediary Fees
9. Term and Termination
10. Intellectual property rights
11. Confidentiality
12. Computer Equipment Warranty
13.  Contract Monitoring and Audits
14. Liability
15. Indemnity
16.  Severability
17.  Notices
18. Rights of Third parties
19. Governing Law and Jurisdiction
THE PARTIES

1)
Agency Worker Print Name :

@GKS !'3Sy0e 22NJI SNk LYGSNN¥YSRAIN

(2)  AFERecruitment ServicesL{d 6 KS 9 YL 2&8YWSy G . dzaAAyS&aasé
RECITALS

(A) TheAgency Workecarries on the business of the provisiontloé services and has agreed to provide
the servicewiathe Agency Worker / Intermediangpecified in the relevant Assignment Details.
(B) The Employment Business has requestedAgency Worker / Intermediargnd the Agency Worker
!/ Intermediaryhas agreed with the Employment Business, to supphAilpency Worker /
IntermediaryServices to the Hirer on the terms and subject to the conditions of this Agreement.
1. DEFINITIONS AND INTERPRETATION
1.1. In thisAgreement the following definitions apply:
a! 3Syoe 2 2NJ] SNE YStya &adzOK 2F G(KS 1 3Sy0e 22NJ SNk Lydhé
officers or representatives supplied to provide the Agency Worker / Intermediary
Services;

G!' aaA3ayyYSyié means theAgency Worker / Intermediary Services to be performed by the Agency
Worker for a period of time during which the Agency Worker / Intermediary is
supplied by the Employment Business to the Hirer;

! aaA3yyYSyid 5S8G A meanswritten confirmation of the Assignment details set out in cl&ge

al 2 we means the Agency Workers Regulations 2010
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G!' 2w wS3dzA FdAz2y w
9YLX 28YSyié

G/t SYRENI 2887 ¢

N

c

G/ 2YLIyASa ! Odaté
Conditions of Liability

G/ 2y RdzOG wS3dzt | GA

G/ 2y TARSYGAIE LyT

G/ 2y GNBE ¢

G5F (20 3ONIA2Y [ 64

a9y 3l 3SYSyiié

GCANRG !aaArdayvySyl

al ANBNE

G 1 A NO\NRXIALJ¢

means a permanent contract of employment between the Agency Worker /
Intermediary and the Agency Worker that satisfies the requirements of Regulation 1C
of the AWR;

means any period of seven days Sund&aturday unless stated otherwise
means the Companies Acts 1985, 1989 and 2006;
means one of the conditions of liability set out in Sections 51 to 53 ITEPA,;

means the Conduct of Employment Agencies and Employment Businesses Regulatis
2003

shall mean any and all confidential commial,

financial, marketing, technical or other information or data of whatever nature
relating to the Hirer or Employment Business or their business or affairs (including bt
not limited to this Agreement, data, records, reports, agreements, software,
programs, specifications, knehow, trade secrets and other information concerning
the Assignment) in any form or medium whether disclosed or granted access to,
whether in writing, orally or by any other means, provided to the Agency Worker /
Intermediary orany third party in relation to the Assignment by the Hirer or the
Employment Business or by a third party on behalf of the Hirer whether before or
after the date of this Agreement together with any reproductions of such information
in any form or medium oany part(s) of such information;

means (a) the legal or beneficial ownership, directly or indirectly, of more than 50% c
the issued share capital or similar right of ownership; or (b) the power to direct or
cause the direction of thaffairs and/or general management of the company,
partnership, statutory body or other entity in question, whether through the
ownership of voting capital, by contract or otherwise, and "Controls" and "Controlled"
shall be construed accordingly;

means the Data Protection Act 2018, the General Data Protection Regulation (EU
2016/679) and any applicable statutory or regulatory provisions in force from time to
time relating to the protection and transfer of personal data;

means the engagemerdt A y Of dzZRAy 3 GKS | 38y de 2 2NJ S»
138y 0e 22N] SND& | O00S LamblgyBeht ouse ofitlie Rgehcy A ¢
Worker / Intermediary and/or any Agency Worker by the Hirer or by any third party
whom the Agency Worker / Intermediary and/or any Agency Worker have been
introduced by the Hirer, directly or indirectly, on a permanent or temporary basis,
whether under a contract of service or for services, an agency, license, franchise or
partnershLd | NNJ y3SYSy Gz 2NJ lye 2GKSNI Sy3t 3
G99y 3L 3ASRE aKhff 068 O2yaidNHzSR | O0O2NRAY:

means:
(@) therelevant Assignment; or
(b) if, prior to the relevant Assignment:

i. the Agency Worker has worked in amgsignment in the same role with the
relevant Hireras the role in which the Agency Worker works in the relevant
Assignmentand

ii. the relevant Qualifying Period commenced in any such assignment,

that assignment (an assignment being (for the purpose ofdéfsed term) a period

of time during which the Agency Worker is supplied by one or more Temporary Worl
Agencies to the relevant Hirer to work temporarily for and under the supervision and
direction of the relevant Hirer);

means theperson, firm or corporate body together with any subsidiary or associated
person, firm or corporate body (as the case may be) to whom the Agency Worker /
Intermediary is supplied or Introduced requiring the Agency Worker / Intermediary
Services;

means (apny individual, company, partnership, statutory body or other entity which
from time to time Controls the Hirer, including (but not limited to) as a holding
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m

GaAyAyYdzy wl (S

Ga{/ [S3Iratriarzyé

abL/a [S3Iratlidrzy

Gvdz- t AFT@AY 3 t SNA 2

dRelevant Terms and Conditioas

GwSLI2NIAY3I wSljdzi N

company as defined in section 1159 of the Companies Act 2006; and (b) any
company partnership, statutory body or other entity which from time to time is
Controlled by or is under common Control with the Hirer, including (but not limited
to) as a subsidiary or holding company as defined in section 1159 of the Companies
Act 2006;

means the fees payable to the Agency Worker / Intermediary for the provision of the
Agency Worker / Intermediary Services, as set out in the relevant Assignment Detail
Form;

means Chapter 8 of Partd? ITEPA,;
means the Income Tax (Earnings and Pensions) Act 2003;

meansall losses, liabilities, damages, costs, expenses, fines, penalties or interest
whether direct, indirect, special or consequential (including, witHouitation, any
economic loss or other loss of profits, business or goodwill, management time and
reasonable legal fees) and charges, including such items arising out of or resulting
FNRY OGA2yar LINPOSSRAy3I&as Ofl reWwd | YR
accordingly;

means National Minimum Wad®eing the minimum rate of pay that tHemployment
Businesseasonably expects to achieve, for all hours worked byAgency Worker /
Intermediary

means Chapter 9 of Part 2 of ITEPA;
means the Social Security (Categorisation of Earners) Regulations 1978

means any additional period that the Hirer wishes the Agency Worker / Intermediary
to be supplied for beyond the duration of the original assignment or series of
assignments as an alternative to paying a Transfer Fee;

meansl2 continuous Calendar Weeks during the whole or part of which the Agency
Workeris supplied by oner more Temporary Work Agencies to the relevant Hirer to
work temporarily for and under the supervision and direction of the relevirgrin

the same role, and as further defined in the Worker Assignment Schedule to this
Agreement;

means whichever ends the later (&) the period of 8 weeks commencing on the day
after thelastday on which the Agency Worker / Intermediary worked for the Hirer
having been supplied by the Employment Business; or (b) the period of 14 weeks
commencing orthe first day on which the Agency Worker / Intermediary worked for
the Hirer having been supplied by Employment Business; or 14 weeks from the first
day of the most recent Assignment where there has been a break of more than 6
weeks (42 days) since anyepious assignment;

means terms and conditions relating to:

(a) pay;

(b) the duration of working time;

(c) night work;

(d) rest periods;

(e) rest breaks; and

® annual leavehat are ordinarily included in the contracts of employees or
workers (as appropriate) of the Hirer whether by collective agreement or
otherwise and including (for the avoidance of doubt and without limitation)
such terms and any basic working and employment conditions that have
become contractual by virtue of custoamd practice, including copies of all
relevant documentation;

means the requirements of thencome Tax (Pay as You Earn) (Amendment No. 2)
Regulations 2015;
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G{ LISOAFTASR ! 23Sy O& means the party required teubmit the report to HMRC in compliance with the

LYGSNYSRAI NEBE Reporting Requirements;
dTemporary Work Agenay means as defined in the Worker Assignment Schedule to this Agreement;
ACNIYyaT SNJ c8§S¢ means a fee payable by the Hirer to the Employment Businéss Hlirer or any third

party wishes to Engage the Agency Worker / Intermediary, as permitted by Regulatic
10 of the Conduct Regulations;

a¢ NI yaLl NB Yy O& wS = means the Modern Slavery Act 2015 (Transparency in Supply Chains) Regulations

2015;
eSS 2F 22N ¢ means Driving or Drivers Mate or Warehouse

1.2. Unless the context requires otherwise references to the singular include the plural and references to the masculine inclu
the feminine and vice versa.

1.3. The headings contained in thgreement are for convenience only and do not affect their interpretation.

1.4. Any reference, express or implied, to an enactment includes a reference to that enactment as from time to time amende«
modified, extended, reenacted, replaced or applied by order any other enactment (whether before or after the date of
this Agreement) and all subordinate legislation made (before or after this Agreement) under it from time to time.

THE AGREEMENT

2.1 This Agreement together with the documents held within the Agency Registration pack and att@ohlkeer Assignment

{OKSRdzf S FyR Fye ILIXAOFo6ftS | aaidy wmsAyieened 0l WoiSH 6GSywa MK
Employment Business and the Agg Worker for the supply of the Services to the Hirer and shall govern all Assignments

undertaken by the Agency Worker / Intermediary. However, no contract shall exist between the Employment Business a
the Agency Worker / Intermediary or Agency Worketvieeen Assignments. This Agreement shall prevail over any terms pu

forward by the Agency Worker / Intermediary.

Employment Businessn the terms set out in this Agreemerfior the avoidance of doubt this Agreement shall not be
construed as a contract of employment between any Agency Worker or any representative of the Agency Worker /

During an Assignment the Agency WorkeAgency Worker / Intermedianyill be engaged on a contract for services by the

Intermediary supplied to carry out the Assignmentiagither the Employment Business or the Hirer, and any of the liabilities

of an employer arising out of the Assignment shall be the liabilities of the Agency Worker / Intermediary.

2.3. No variation or alteration to this Agreement shall be valid unless thaildeof such variation are agreed between the

Employment Business and the Agency Worker / Intermediary and set out in writing and a copy of the varied terms is give

the Agency Worker / Intermediary no later than 5 business days following the dayioh thle variation was made stating
the date on or after which such varied terms shall apply.

1973 (as amended) when introducing or siyppg the Agency Worker / Intermediary for Assignments with its Hirers.

RELATIONSHIP BETWEEN THE EMPLOYMENT BUSINESS AND THE AGENCY WORKER / INTERMEDIARY AND BETWEE!

THE AGENCY WORKER / INTERMEDIARY

3.2.

3.1 The Employment Business will endeavour to obtain suitable Assignments for the Agency Worker / Interpetianying

The Employment Business shall act as an employment business (as defined in Section 13(3) of the Employment Agenci

the agreed Type of Work'he Agency Worker / Intermediary shall not be obliged to accept an Assignment offered by the

Employment Business.

no suitable work is available and agrees that:
3.2.1. suitability of the work to be offered shall be determined solely by the Employment Business;

3.2.2. the Employment Business shall incur no liability to the Agency Worker / Intermediary (or an Ageriey) should
it fail to offer opportunities to work to the Agency Worker / Intermediary.

3.3. The Agency Worker / Intermediary acknowledges to the Employment Business that its services are supplied to the

Employment Business as an independent contractor &adl accordingly the responsibility of complying with all statutory

Pagel3of 22
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4.
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and legal requirements relating to the Agency Worker (including but not limited to matters of taxation and compliance wit
the immigration laws applicable to the jurisdiction in which trgeAcy Worker / Intermediary Services are provided) shall fal
upon and be discharged wholly and exclusively by the Agency Worker / Intermediary.

3.4. Nothing in this Agreement shall render any Agency Worker an employee or worker of either the EmploymergsBusihe
Hirer. The Agency Worker / Intermediary shall ensure that the Agency Worker does not hold him/herself out as an emplc
or worker of either the Employment Business or the Hirer. In the event that any person should seek to establish any liabi
or obligation upon the Employment Business on the grounds that the Agency Worker is an employee or worker of the
Employment Business or the Hirer, the Agency Worker / Intermediary shall upon demand indemnify the Employment
Business and keep it indemnifigdrespect of any such liability or obligation and any related Losses which the Employmen
Business or Hirer shall incur.

3.5. If before or during an Assignment or during the Relevant Period the Hirer wishes to Engage the Agency Worker /
Intermediary or any §ency Worker directly or through another employment business, the Agency Worker / Intermediary
acknowledges that the Employment Business will be entitled either to charge the Hirer a Transfer Fee or to agree to a P«
of Extended Hire with the Hirer alhé end of which the Agency Worker / Intermediary or the Agency Worker (as appropriat
may be Engaged directly by the Hirer or through another employment business without further charge to the Hirer. In
addition the Employment Business will be entitledctiarge a Transfer Fee to the Hirer if the Hirer introduces the Agency
Worker / Intermediary or any Agency Worker to a third party (other than another employment business) who subsequent
Engages the Agency Worker / Intermediary or any Agency Worker bafahering an Assignment or within the Relevant
Period.

3.6. If the Agency Worker has completed the Qualifying Period on the start date of the relevant Assignment or following
completion of the Qualifying Period during the relevant Assignmemd, ifthe Agency Worker is entitled to any terms and
conditions relating to the duration of working time, night work, rest periods, rest breaks and/or holidaynpay the AWR
which are different and preferential to rights and entitlements relating to the same utideWTR, any such terms and
conditions will be as set out in the relevant Assignment Details Form or any variation to the relevant Assignment Details
(as appropriate) and the Agency Worker / Intermediary will give the Agency Worker any such emtiem

3.7. As a Temporary Work Agency, the Agency Worker / Intermediary will notify the Employment Business as soon as possit
prior to the commencement of the First Assignment under this Agreement if the Agency Worker has an AWR Regulation
Contract of Emmlyment and shall provide a copy of that contract on request from the Employment Business. The Agenc
Worker / Intermediary will also notify the Employment Business immediately if and when any such contract is terminated

3.8. As a Temporary Work Agency, theeAgy Worker / Intermediary will comply with the AWR in all relevant respects.

3.9. Save to the extent any Losses result from any act or omission of the Employment Business or the Hirer, the Agency Wol
Intermediary shall indemnify and keep indemnified thradfoyment Business (or, as the case may be, the Hirer) against any
Losses the Employment Business (or the Hirer) may suffer or incur as a result of any claim made by or on behalf of the
Agency Worker under the AWR.

WARRANTIES PROVIDED BY THE AGENCYRVONRKERMEDIARY
4.1. The Agency Worker / Intermediary warrants to the Employment Business that:
4.1.1. by entering into and performing its obligations under this Agreement it will not thereby be in breach of any
obligation which it owes to any third party;
4.1.2. the Agency Workehas the necessary skills and qualifications to provide the Agency Worker / Intermediary
Services;

4.1.3. the Agency Worker / Intermediary and the Agency Woikeviding the Agency Worker / Intermediary Services
have not opted out of th&€€onduct Regulations and that the Agency Worker / Intermediary will only supply Agenc
Workersto perform the Agency Worker / Intermediary Services who have not opted out of the Conduct
Regulations;

4.1.4. the Agency Worker / Intermediary is a personal serviercLJr y& o6dzi GKIF G AG Aa yz2ia
defined in either section 61B or s339A of ITEPA and is not in breach of either the IR35 Legislation or the MSC
Legislation;

4.1.5. the remuneration receivable by the Agency Worker in consequence ofdingvihis/her services constitutes
employment income of the Agency Worker apart from Chapter 7 ITEPA;

4.1.6. the Agency Worker / Intermediary will comply at all times with ITEPA and the NICs Legislation including in parti
in relation to the deduction of theppropriate PAYE and national insurance deductions.

4.1.7. the Agency Worker / Intermediary is incorporated in the UK
4.1.8. the Agency Worker / Intermediary will pay the Agency Worker only into a nominated UK bank account in the

I 38y 0e 22N] SNnRa ylIYST
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4.1.9. allinformation the Agency Worker / Intermediary provides to the Employment Business in order to comply with t
Reporting Requirements is complete and accurate.

4.1.10. the Agency Worker / Intermediary and the Agency Worker will comply with the Data Protection Laws.

' D9b/, 2hwY9w Kk Lb¢9wa95L!w, Q{ h.[LD!¢Lhb{

The Agency Worker / Intermediary agrees on its own part and on behalf of the Agency Worker as follows:

51.1. toco2 LISNI S 6A0GK (GKS | ANBNRA& NBI a2yl orésponsiblé pefisdiiindhie A 2 y
I ANBNRA& 2NBFIYyAal A2y GAGKAY G(GKS a021LS 2F GKS ! aahA

512. 12 206&4SNWS ye NBftSGIyid NMHzZ Sa FyR NB3IdzA I dAz2ya 27F
Worker / Intermediary Services are being performed to which dttenhas been drawn or which the Agency
Worker / Intermediary might reasonably be expected to ascertain including but not limited to those relating to
health and safety to the extent that they are reasonably applicable to the Agency Worker / Intermenliittyea
Agency Worker;

5.1.3. to take all reasonable steps to safeguard its own safety, the safety of the Agency \Wodkéire safety of any
other person who may be affected by the actions of the Agency Wavkést on the Assignment;

5.1.4. to comply with the Data Ptection Laws in respect of any personal data which the Agency Worker / Intermediary
granted access to for the purpose of or by reason of the performance of the Agency Worker / Intermediary
Services;

5.1.5. not at any time to divulge to any person, norustlfio Aia 246y 2NJ Fyé 20KSNJ LISNA 2
LYF2NXIGA2y NBEIFGAYy3 (G2 GKS |1 ANBNRa 2N 0KS 9YLi 2@
finances;

5.1.6. notto engage in any conduct detrimental to the interests of the EmploymesinBas and/or the Hirer which
includes any conduct which could bring the Employment Business and/or the Hirer into disrepute and/or which
results in the loss of custom or business by either the Employment Business or the Hirer;

5.1.7. notto commit any act or omssion constituting unlawful discrimination against or harassment of any member of
GKS 9YLX 2eYSyid .dzaaAySaaQa 2N GKS | ANBNRa adlFFT

5.1.8. not to subcontract or assign to any third party any of the Agency Worker / Intermediary Services which it is
required to perbrm under any Assignment;

5.1.9. to provide the Hirer and/or the Employment Business with any progress reports as may be requested from time
time;

5.1.10. to notify the Employment Business forthwith in writing if it should become insolvent

5.1.11. to provide the Employment Business with all such information it may require to comply with (a) the Reporting
Requirements where it is the Specified Agency Worker / Intermediary or (b) any contractual obligations the
Employment Business has to provide infotima to the Specified Agency Worker / Intermediary (where it is a party
other than the Employment Business) to enable the Specified Agency Worker / Intermediary to comply with its
Reporting Requirements;

5.1.12. to notify the Employment Business in writing immagily if it becomes subject to a HMRC investigation or
compliance activity including but not limited to any of ITEPA, the NICs legislation or VAT legislation;

5.1.13. to provide the Employment Business with a copy of the terms under which the Agency Workemddiary has
engaged the Agency Worker;

5.1.14. to provide the Employment Business on request, with any information required to comply with Transparency
Regulations; and

5.1.15. to update the Employment Business promptly where any of the information is required.

5.1.16. shal not provide its services in a manner which can in any way be proved to be negligent, careless or non
compliant to the instructions provided by the client. This specifically applies to (but not solely including) driving 1
vehicle, parking fines, damagesclient property, or/& 3 party or public property.

As soon as possible prior to the commencement of each Assignment and during each Assignment (as appropriate) and

GAYS d GKS 9YLIX 28YSyid .dzaAySaaQa &BkesBaidsz GKS ! 3Syoe

5.2.1. inform the Employment Business of any Calendar Weeks in the 24 months immediately preceding the start of tl
Assignment and/or during the relevant Assignment in which the Agency Worker has worked in the same or a
similar role with the relevanitirer via any third party and which the Agency Worker / Intermediary and/or the
Agency Worker believes count or may count toward the Qualifying Period; and

5.2.2. provide the Employment Business with all the details of such work, including (without limitatitailsce where,
when and the period(s) during which such work was undertaken, and any other details requested by the
Employment Business; and
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5.2.3. inform the Employment Business if, in the 24 months immediately preceding the start of the Assignment and/or
during the relevant Assignment, the Agency Worker has:

5.2.3.1. completed two or more assignments with the Hirer;

5.2.3.2. completed at least onassignment with the Hirer and one or more earlier assignments with any
YSYOSNI 2F GKS | ANBNDA DNRdAzLIT | YRk 2 NJ

5.2.3.3. worked in more than two roles during an assignment with the Hirer and on at least two occasions

worked in a role that was not the same role as thepous role.
If the Agency Workeis unable for any reason to provide their Services during the course of an Assignment, the Agency
Worker should inform the Employment Business as soon as possible, but in any event no later than 24 hours prior to the
commencement time of the Assignment or shift.
If, either before or during the course of an Assignment, the Agency Worker / Intermediary becomes aware of any reason
it or the Agency Worker supplied to perform the Services may not be suitable for an AsstgtimeAgency Worker /
Intermediary shall notify the Employment Business without delay.

9at[h,a9b¢ .| {Lb9{{Q{f h.[LD!¢Lhb({

Throughout the term of this Agreement the Employment Business will pay the Agency Worker / Intermediary at least the

Minimum Wag@ Rate in respect of the provision of the Agency Worker / Intermediary Services. The actual Agency Worke

Intermediary Fees will be notified to the Agency Worker / Intermediary on a per Assignment basis.

At the same time as an Assignment is offeredhte Agency Worker / Intermediary the Employment Business shall provide

the Agency Worker / Intermediary with an Assignment Details setting out the following:

6.2.1. the identity of the Hirer, and if applicable the nature of their business;

6.2.2. the date the Assignment is to commence and the duration or likely duration of the Assignment;

6.2.3. the type of work, location and hours during which the Agency Worker / Intermedianydiae required to provide
the Agency Worker / Intermediary Services;

6.2.4. the Agency Worker pay rate and any expenses payable by or to the Agency Worker;

6.2.5. any risks to health and safety known to the Hirer in relation to the Assignment and the steps thedsitakén to
prevent or control such risks

6.2.6. what experience, training, qualifications and any authorisation required by law or a professional body the Hirer
considers necessary or which are required by law to work in the Assignment.

Where such information isot given in paper form or by electronic means it shall be confirmed by such means by the end

the third business day (excluding Saturday, Sunday and any Public or Bank Holiday) following save where:

6.3.1. the Agency Worker / Intermediary is being offeredAssignment in the same position as one in which the Agency
Worker / Intermediary had previously been supplied within the previous 5 business days and such information t
already been given to the Agency Worker / Intermediary; or

6.3.2. subject to clausé®.4, the Assignment is intended to last for 5 consecutive business days or less and such
information has previously been given to tAgency Worker / Intermediargnd remains unchanged, the
Employment Businesaeeds only to provide written confirmation of the identity of thiirerand the likely duration
of the Assignment.

Where the provisions of clauge3.2are met but the Assignment extends beyond the intended 5 consecutive business day

period, theEmployment Busineshall provide such information set out in clag@to the Agency Worker / Intermediann

paper or electronic form within 8 days of the start of the Assignment.

TIMESHEETS AND INVOICING

7.1

7.2.

7.3.

At the end of each week of an Assignment (or at the end of the Assignment where an Assignment is for a period of less
1 week or is completed before the end of a week) the Agency Worker shall deliver to the Employment Business the

9 Y LI 2@ YSy itimestmetdyhSsigre@®far the Hirer and completed to indicate the number of hours worked by the
Agency Worker during the preceding week signed by an authorised representative of the Hirer. Such signed timesheet s
bear the name of the Agency Workemn.drder to ensure prompt payment, the Employment Business should receive the
signed timesheet no later than Monday at 9am following the week to which it relates.

Subject to claus&.3the Employment Business shall pay the Agency Worker / Intermediary for all hours worked regardles
whether the Employment Business has received payment from the Hirer for those hours.

Where the Agency Worker / Interediary fails to submit a properly authenticated timesheet the Employment Business sha
in a timely fashion, conduct further investigations into the hours claimed by the Agency Vémidkéne reasons, if any, that
the Hirer has refused to signtimesheet in respect of those hours. This may delay any payment due to the Agency Workel
Intermediary.

PAYING THE AGENCY WORKER / INTERMEDIARY
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Subject to the receipt of the Agency Worker signed timesheet in accordance with €labsge, and the Agency Worker /
LYGSNNYSRAFINEQA O2YLX ALYyOS gAGK (GKA&a ! ANBSYSyiz G4KS 9Y
within7days of EOSA LIJG 2F (GKS ! 3Syo0e 22NJ SNIk LYGSN¥YSRAIFINEQA a
Subject to clause 8.7, if and where Agency Worker completes the Qualifying Period the Employment Business reserves
right to vary theAgency Worker / Intermediary pay raifethere is any variation in the Relevant Terms and Conditions. Any
such variation will be as set out in a aion to the relevant Assignment Details and discussed with the Agency Worker.
The Agency Worker / Intermediary shall be responsible for the deduction of any PAYE Income Tax and National Insuran
Contributions and any other taxes and deductions payablespect of the Agency Worker for any Assignment.

All payments due from the Employment Business will be made to the Intermediary and not to any third party or the Agen
Worker.

The Employment Business shall not be obliged to pay the Agency Workeryfpeaods during which the Agency Worker
Services are not provided, whether this is due to figency Worker / Intermediary being unable to provide the Agency
Worker / Intermediary Services or where the Hirer does not require the Agency Worker / Intemp&irvices or otherwise

in respect of annual leave iliness or absence ofAgency Worker.

The Agency Worker / Intermediary shall bear the cost of any training which the Agency \Wiarkeequire in order to

perform the Agency Worker / Intermediary Sems.

Clauses.2 will not applywhere the Agency Worker is employed on an AWR Regulation 10 Contract of Employment.
Please note for the avoidanaoé doubt that the pay rate provided by the Employment Business, (as set out in the Worker
Assignment Schedule or any communication from the Employment Business), is inclusive of holiday pay unless stated
otherwise.

9. TERM AND TERMINATION

9.1.

9.2.

9.3.

9.4.

Either of the Employment Business or the Agency Worker / Intermediary may terminate the Assignment inatvatigig

time without prior notice or liability.

Notwithstanding clause8.1and 9.3 of this Agreement, the Employment Business may without notice and without liability
instruct the Ageny Worker / Intermediary to cease work on an Assignment at any time.

The Agency Worker / Intermediary acknowledges that the continuation of an Assignment is subject to and conditioned b
continuation of the contract entered into between the Employmé&utsiness and the Hirer. In the event that the contract
between the Employment Business and the Hirer is terminated for any reason the Assignment shall cease with immedia
effect without liability to the Agency Worker / Intermediary.

Failure by theAgency Worker to give notice of termination as required in Clause 9.1 shall constitute a breach of contract
shall entitle the Employment Business to claim damages from the Agency Worker for any resulting Losses suffered by tr
Employment Business.

10. INTELLECTUAL PROPERTY RIGHTS
The Agency Worker / Intermediary acknowledges that all copyright, trademarks, patents and other intellectual propertierightg
from the Agency Worker / Intermediary Services carried out by the Agency Worker / IntermedéhtiyeaAgency Workeior the Hirer
during the Assignment shall belong to the Hirer. Accordingly, the Agency Worker / Intermediary shall (and shall prothee that
Agency Workeshall) execute all such documents and do all such acts &snipboyment Business shall from time to time require in
order to give effect to its rights pursuant to this clause.

11. CONFIDENTIALITY

11.1. In order to protect the confidentiality and trade secrets of any Hirer and the Employment Business and pitjodice to
every other duty to keep secret all information given to it or gained in confidence the Agency Worker / Intermediary agre
on its own part and on behalf of the Agency Worksrfollows:

11.1.1. not at any time whether during or after an Assignmemtl@ss expressly so authorised by the Hirer or the
Employment Business as a necessary part of the performance of its duties) to disclose to any person or to mak
of any of the trade secrets or the Confidential Information of the Hirer or the EmployBgsihess with the
exception of information already in the public domain;

11.1.2. to deliver up to the Hirer or the Employment Business (as directed) at the end of each Assignment all documen
and other materials belonging to the Hirer (and all copies) whichraits possession including documents and
other materials created by it or the Agency Worklerring the course of the Assignment; and

11.1.3. not at any time to make any copy, abstract, summary or précis of the whole or any part of any document or othe
material bdonging to the Hirer except when required to do so in the course of its duties under an Assignment in
which event any such item shall belong to the Hirer or the Employment Business as appropriate.

12. LIABILITY
12.1. The Agency Worker shall:
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13.

14.

15.

16.

17.
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12.1.1. be liable for anyosses or injury to any party resulting from the deliberate and/or negligent acts or omissions of tf
Agency Worker during an Assignment; and
12.2. acknowledge that any breach of its obligations set out in Clause 5 may cause the Employment Business to su
loss and that the Employment Business reserves the right to recover such losses from the Agency Worker by
of set off or deduction from any sums owed by the Employment Business to the Agency Worker.
INDEMNITY
The Agency Worker / Intermediary shall indefgrand keep indemnified the Employment Business against any Losses suffered or
incurred by the Employment Business by reason of any proceedings, claims or demands by the Agency Worker, the Hir@dor any
party arising out of any noitompliance with, ad/or as a result of, any breach of this Agreement or the Data Protection Laws by eith
the Agency Worker / Intermediary or the Agency Worker.

SEVERABILITY

If any of the provisions of this Agreement shall be determined by any compatehnbrity to be unenforceable to any extent, such
provision shall, to that extent, be severed from the remaining terms, which shall continue to be valid to the fullespexteitited by
applicable laws.

NOTICES

All notices which are required to be given accordance with this Agreement shall be in writing and may be delivered personally or b
first class prepaid post to the registered office of the party upon whom the notice is to be served or any other addries fiagty

has notified the other pay in writing, by email or facsimile transmission. Any such notice shall be deemed to have been served: if
hand when delivered, if by first class post 48 hours following posting and if by email or facsimile transmission, wheaittat e
facsimile isent.

RIGHTS OF THIRD PARTIES

16.1. Save as set out in clau$é.2 none of the provisions of this Agreement is intended to be for the benefit of aresdble by
third parties and the operation of the Contracts (Rights of Third Parties) Act 1999 is excluded.

16.2. The Hirer shall be entitled to rely on and enforce the indemnities in claiggiven by the Agency Worker / Intermediary in
favour of the Hirer,

16.3. notwithstanding that the Hirer is not a party to this Agreement.

GOVERNING LAW AND JURISDICTION
This Agreement is governed by the law of England & Wales/Scotland/Northern Ireland and is subject to the exclusiveijuoikttieti
Courts of England & Wales/Scotland/Northern Ireland.

Signature Signature
PrintName PrintName
Date Date
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Internal Office Use Only

REFERENCE REQUEST

Company Name:
Managers Name & Position:
Applicants Name:

Date:

Employment Dates
Employed As

Reasondr Leaving

Good Average Poor
TimeKeeping XOPD XXXPD XX®
Attendance Record XPPoD XXXPd XX
Communication Skills XX o XXPPdPP XX
Honesty XPOP XXXPD XX®
Driving Ability XOPP XXXPD XX®
Reliability XX XXXPD XX®
Accident Record X X XXX0d XX ®
Would you reemploy?
If not, why?
Additional Comments:
Agency Details
Name- Position- Dateg

Deneway House, 2" Floor, 88-94 Darkes Lane, Potters Bar, EN6 1AQ

Tel: 01707 655 194 tony@aferecruitment.co.uk www.aferecruitment.co.uk
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Internal Office Use Only

REFERENCE REQUEST

Company Name:
Managers Name & Position:
Applicants Name:

Dae:

Employment Dates
Employed As

Reasondr Leaving

Good Average Poor
Time Keeping XPDOP XXXPD XX o
Attendance Record XPPD XXXoPd XX o
Communication Skills XX XXPDpdDP XX
Honesty XOPP XXXPD XX®
Driving Ability XOPP XXXPD XX®
Reliability XX XXXPD XX®
Accident Record XX XXXo0d XX ®
Would you reemploy?
If not, why?
Additional Comments:
Agency Details
Name- Position- Date-

Deneway House, 2™ Floor, 88-94 Darkes Lane, Potters Bar, EN6 1AQ

Tel: 01707 655 194 tony@aferecruitment.co.uk www.aferecruitment.co.uk
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Candidate Interview

What position did you come in for?

Full time or Pat time? What shifts would it be best suited for you? (Days/Nights)

What would you do if you discovered that a colleague was stealing produ@ts

Describe a time you made a mistake at work. How did you handle jt?

Describe a time you had a disagreement with another egorker. What did you do?

Share an experience in which you've successfully learned how to handle a new piece of equipment?

As you know the johis physically demanding and may require the ability to lift heay loads, do you consider

yourself physically fit?

How would you travel to and from work? Additional Notes

After reviewing the questionnaire, my assessment is that the candidate:

—_
—_—
(

can work nights cannot work nights I requires a medical examinatio to assess whether he can work nights

Signature Print Name
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Registration Pack Checklist

Candidate Forms

DataProtection Consent Form

Medical Form with Emergency Contact Details
Application Form (both sides)

Workforce Agreement

Working Time Directive - 48 hrs opt out form
Drugs, Alcohol & Conduct Declaration

Bank Details

Test & Score

Candidate interviewed by

Candidate Documents

Passport &/or EU ID Card (for all UK/EU Passport Holders)
ILR Visa (for all NorUK/EU Passport Holders)

Proof of Address(dated in the last 3 months)

Proof of National Insurance Number

Proof of Personal Bank Account

Counter Sign

References

4aEA #AT AEAAOASGO #1111 01 EAAOETT OEEIT O AOA

Excellent
Good

Average

A4
I
A 4
I
A4
I
A 4
I

Poor

CONSULTANT-- | verify that all documents have been provided and forms have been signed and completed.

Print Name Signature

PAYROLL---I confirm that this pack has been scanned and added to IQX

Print Name Signature
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