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NEW CANDIDATE REGISTRATION PACK 
Warehouse / Drivers Mate  PAYE ONLY 

Which consultant are you here to see? _____________________________________Date____________________________________ 

 
First Name___________________________________Surname__________________________________________________________ 

National Insurance Number ________________________________________________ D.O. B _______/______/_____________ 

Home Address ___________________________________________________________________________________________________ 

____________________________________________________Post Code _____________________________________________________ 

Mobile Number ______________________________________________Email _____________________________________________ 

 

Data Protection Consent Form  

I hereby consent to information relating to me being processed by AFE Recruitment Services Ltd in order that it 

may properly carry out its duties, rights and obligations. I understand that such processing will principally be 

for personnel, administrative, recruitment and payroll purposes. I confirm that I consent to my payslips being 

sent to me electronically.  

I understand that information about me shall include information of a sensitive personal nature including 

information concerning: 

¶ My physical or mental health or condition. 
¶ Any proceedings for any offence committed or alleged to have been committed by me, the disposal of 

such proceedings or the sentence of any court in such proceedings. 
 

) ÁÌÓÏ ÕÎÄÅÒÓÔÁÎÄ ÔÈÁÔ ÔÈÅ ÔÅÒÍ ȬÐÒÏÃÅÓÓÉÎÇȭ ÉÎÃÌÕÄÅÓ ÔÈÅ ÏÂÔÁÉÎÉÎÇȟ ÒÅÃÏÒÄÉÎÇ ÏÒ ÈÏÌÄÉÎÇ ÏÆ ÉÎÆÏÒÍÁÔÉÏÎ ÏÒ ÄÁÔÁ 

or carrying out any operation or set of operations on the information or data, including organising, altering, 

retrieving, consulting, using, disclosing, combining, 3rd party audit or destroying the information or data. 

I confirm that I have read and understood this explanation of the processing of data relating to the Company 

and that I consent to the processing of such data. 

 

I consent for the Company to contact me for recruitment purposes including the provision of information for 

related products such as CPC training courses via: 

 

Email       *                     SMS (Text Messaging)  *                        Phone      * 

 

 

 

 

Signature____________________________________Print Name______________________________________________Date____________________ 
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Confidential Medical Questionnaire  

Next of Kin Details - EMERGENCY CONTACT details 
 

Name:_____________________________________________________________________________________________________________________________________ 

 
Tel No:____________________________________________________________________________________________________________________________________ 
 
Name of GP/Surgery:   _________________________________________________________________________________________________________________ 

 
Tel of GP/Surgery :______________________________________________________________________________________________________________________ 
 
 
Occupational History  
  
Has your Employment ever been terminated on the grounds of ill health?    YES/NO 

If yes, please give details ________________________________________________________________________________________________________________ 

Approximately how many days sickness absence did you have in the last twelve months _______________________________________ 

  
Medical History  
 
Have you ever suffered from any physical conditions which will affect your ability to undertake heavy lifting or manual 
labour?     YES/NO  
 
If yes, please give details ________________________________________________________________________________________________________________ 
 
Do you have a history of, or ever suffered from the following? (Please only tick those that apply)  
  

Heart   Arthritis   Heart Surgery  Pacemaker   

Rheumatic Fever  Kidney Problems   Liver Disease   Chest Problems   

Migraine   Asthma  Diabetes   Anaemia   

Hepatitis   HIV  Epilepsy   High/Low BP   

Mental Breakdown  Head Injuries   Depression   Phobias   

Giddiness   Thyroid   Allergies   Other   

 

For any of the above that apply please give details 

below:_____________________________________________________________________________________________________________________________________     

 

_____________________________________________________________________________________________________________________________________________ 

 
Are you under the care of a doctor at present? YES/NO 
 
If yes, please give details: _______________________________________________________________________________________________________________ 
 
Are you currently taking any medication? YES/NO  
 
If yes, please give details ________________________________________________________________________________________________________________ 

 
 

 
 

 

Signature____________________________________Print Name______________________________________________Date____________________ 
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Workforce Agreement  

Recitals 

1. AFE Recruitment Services Ltd are in the business of Driver Recruitment.  
2. The Working Time Road Transport Regulations that came into force 5th April 2005 and effects the manner in 

which mobile workers and the company together conduct the operation. 
3. AFE Recruitment Services Ltd  the representative of the workforce in a workforce agreement have agreed on 

behalf of the workforce to adopt the flexibility provided by the regulations in respect of both the Night Work Limit 
and reference periods for calculating the 48-hour average weekly working time. 

Provisions  

1. Definitions  
Ȱthe locationsȱ shall mean   

Ȱthe regulationsȱ shall mean the Road Transport Working Time Regulations 2005. 

Ȱthe mobile workersȱ shall mean night workers as defined by the regulations and all mobile workers employed by   

2. Scope of Agreement 
This agreement is made pursuant to regulation 9(2) (extend night work limit) and 4(3) (set fixed calendar reference 
periods) and 4(4) (extend reference periods to a maximum of 26 weeks). 

3. Term of the Agreement  
This agreement shall remain in force for a period of 5 years effective from the date below.  

4. Operative Provision  
4.1 Agreement  
The parties acknowledge and agree that the regulations will impact upon the manner in which the operation is 
conducted. The parties believe that it is in the benefit of both the Company and the Driver for certain of the provisions 
of the regulations to be extended or modified. 

4.2 Night Work Limit   
The worker will work  beyond the 10-hour night work limit stated in the regulations but only to the extent where this 
would not be in breach of the regulation or EU Drivers Hours Regulations 561/2006. 

4.3 Reference Period  
4.3.1 For the purpose of calculating the 48-hour average the reference period shall be successive 26-week periods. 
4.3.2 The first day of a 26-week reference period will begin at 00.00 hours on Monday.  
                 The reference periods that will apply to mobile workers will be 

Dates from and to in all outlined reference periods will be on a fixed 26-week basis starting from 21/10/2019   

This pattern of fixed calendar reference periods will continue until this workforce agreement expires. 

5. Avoidance of doubt  
For the avoidance of doubt, the parties acknowledge and agree that save as specifically set out above, the provisions of 
the regulations shall be in full force and effect. 

 

 

 

 

 

 

 

 

Signature____________________________________Print Name______________________________________________Date____________________ 
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Working Time Directive - 48 Hour Opt Out Agreement  

 

 
 
 

4ÈÅ ÌÁ× ÓÔÁÔÅÓ ÔÈÁÔ ÙÏÕ ÃÁÎȭÔ ×ÏÒË ÍÏÒÅ ÔÈÁÎ τψ ÈÏÕÒÓ Á ×ÅÅË ÏÎ ÁÖÅÒÁÇÅ - normally averaged over 17 weeks or 26 week 

reference period 

4ÈÉÓ ÌÁ× ÉÓ ÓÏÍÅÔÉÍÅÓ ÃÁÌÌÅÄ ÔÈÅ Ȭ×ÏÒËÉÎÇ ÔÉÍÅ ÄÉÒÅÃÔÉÖÅȭ ÏÒ Ȭ×ÏÒËÉÎÇ ÔÉÍÅ ÒÅÇÕÌÁÔÉÏÎÓȭȢ 9ÏÕ ÃÁÎ ÃÈÏÏÓÅ ÔÏ ×ÏÒË ÍÏÒÅ ÂÙ 

opting out of the 48-hour week. If you wish to opt out, please complete the below form.  

 

1. DEFINITIONS  

1.1 In this Agreement the following definitions apply:  

Ɇ Ȱ!ÇÅÎÃÙ 7ÏÒËÅÒȱ ÍÅÁÎÓ ÎÁÍÅ ÏÆ ÁÇÅÎÃÙ ÔÅÍÐÏÒÁÒÙ ×ÏÒËÅÒȢ  

Ɇ Ȱ!ÓÓÉÇÎÍÅÎÔȱ ÍÅÁÎÓ ÔÈÅ ÐÅÒÉÏÄ ÄÕÒÉÎÇ ×ÈÉÃÈ ÔÈÅ !ÇÅÎÃÙ 7ÏÒËÅÒ ÉÓ ÓÕÐÐÌÉÅÄ ÔÏ ÐÒÏÖÉÄÅ ÓÅÒÖÉÃÅÓ ÔÏ ÔÈÅ #ÌÉÅÎÔȠ  

Ɇ Ȱ#ÌÉÅÎÔȱ ÍÅÁÎÓ ÔÈÅ ÐÅÒÓÏÎȟ ÆÉÒÍ ÏÒ ÃÏÒÐÏÒÁÔÅ ÂÏÄÙ ÕÓÉÎÇ ÔÈÅ services of the Agency Worker;  

Ɇ Ȱ%ÍÐÌÏÙÍÅÎÔ "ÕÓÉÎÅÓÓȱ ÍÅÁÎÓ 4ÈÅ 2ÅÃÒÕÉÔÍÅÎÔ !ÇÅÎÃÙ ÙÏÕ ÁÒÅ ÒÅÇÉÓÔÅÒÉÎÇ ×ÉÔÈȢ 

Ɇ Ȱ7ÏÒËÉÎÇ 7ÅÅËȱ ÍÅÁÎÓ ÁÎ ÁÖÅÒÁÇÅ ÏÆ τψ ÈÏÕÒÓ ÅÁÃÈ ×ÅÅË ÃÁÌÃÕÌÁÔÅÄ ÏÖÅÒ Á ρχ- week reference period.  

 

1.2. References to the singular include the plural and references to the masculine include the feminine and vice versa.  

 

1.3. The headings contained in this Agreement are for convenience only and do not affect their interpretation.  

 

2. RESTRICTION  

The Working Time Regulations 1998 provide that the Agency Worker shall not work on an Assignment with the Client in 

excess of the Working Week unless s/he agrees in writing that this limit should not apply. 

 

3. CONSENT  

The Agency Worker hereby agrees that the Working Week limit shall not apply to the Assignment. 

 

4. WITHDRAWAL OF CONSENT  

Ɇ 4.1. The Agency Worker may end this Agreement by giving the Employment Business 1 week notice in writing.  

Ɇ 4.2. For the avoidance of doubt, any notice bringing this Agreement to an end shall not be construed as termination 

by the Agency Worker of an Assignment with a Client.  

Ɇ 4.3. Upon the expiry of the notice period set out in clause 4.1 the Working Week limit 

 

5. THE LAW  

This Agreement is governed by the law of England & Wales and is subject to the exclusive jurisdiction of the Courts of 

England & Wales. Signed by Agency  

 

 

 

 

 

 

 

  

 

 

Signature____________________________________Print Name______________________________________________Date____________________ 
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Drugs, Alcohol & Conduct Declaration  

 

This declaration is in addition to the end clients existing Health & Safety policy. It states the standards expected for a 

ÄÒÉÖÅÒȭÓ ÐÈÙÓÉÃÁÌ ÃÏndition & makes it clear that alcohol & drug abuse in any form will not be tolerated. 

 

Conduct: Staff, (however they may be engaged), must at all times be civil & polite to customers, visitors,  

other staff & management & are to be in a sober & coherent condition to undertake their duties at all times. 

 

Sobriety:  The company reserves & applies the right to demand that all staff attend work in a suitably fit mental & 

physical condition & will be capable of carrying out their given duties in a safe & responsible manner, any driver 

attending work that is or deemed to be still under the influence of drink or drugs will be dismissed from site 

immediately. 

 

Drug abuse: As it is not possible for the company to give expert medical opinion on as to whether or not a worker   

may be suffering the effects of drugs or alcohol it must be accepted by the driver that the company will make an 

informed estimate of the condition of a driver by his physical actions & behaviours & if ÆÏÕÎÄ ÔÏ ÂÅ ȰÔÈÅ ×ÏÒÓÅ ÆÏÒ 

×ÅÁÒȱ ÅÉÔÈÅÒ ÂÙ ÁÌÃÏÈÏÌ ÏÒ ÄÒÕÇ ÁÂÕÓÅ ÈÅ ×ÉÌÌ ÂÅ ÄÉÓÍÉÓÓÅÄ ÆÒÏÍ ÓÉÔÅ ÉÍÍÅÄÉÁÔÅÌÙȢ 
 

A successful civil prosecution for driving or operating a vehicle while under the influence will lead to a financial 

penalty for drink or drug related offences, you would then face a vocational licence inquiry in front of the Traffic 

#ÏÍÍÉÓÓÉÏÎÅÒ Ǫ ÉÆ ÙÏÕ ×ÅÒÅ ÆÏÕÎÄ ÔÏ ÂÅ ÏÆ ȰÉÌÌ ÒÅÐÕÔÅȱ ÂÅÃÁÕÓÅ ÏÆ ÔÈÅ ÓÅÖÅÒÉÔÙ ÏÆ ÔÈÅ ÏÆÆÅÎÃÅÓ Ǫ ÆÉÎÅÓ ÆÒÏÍ ÔÈÅ ÃÉÖÉÌ  

case you would almost certainly be penalised further by an additional penalty of suspension, curtailment or  

revocation of your vocational licence, the usual outcome of these cases is a minimum additional 6 month ban from 

driving but if the offences were of a more serious nature the licence could be suspended for an indefinite period or 
even revoked completely. 

 

With regulation & legislation the way it is in the UK/EU we hope you understand why we must be seen to be 

taking steps to ensure you are aware of the law, its interpretations & consequences & why we must ask you to  

sign this declaration to say you understand your responsibilities both legally & contractually. It is equally imperative 

you are aware that some contracts may require random drug and alcohol testing. 

 

By signing this document, you are ÓÔÁÔÉÎÇ ÔÈÁÔ ÙÏÕ ÈÁÖÅ ÒÅÁÄ Ǫ ÕÎÄÅÒÓÔÏÏÄ ÔÈÅ ÃÏÍÐÁÎÙȭÓ ÐÏÌÉÃÙ ×ÉÔÈ ÒÅÇÁÒÄ ÔÏ ÔÈÅ 

responsibilities involved in driving large goods or passenger vehicles & are aware of & understand your legal 

responsibilities toward your physical condition whilst driving & working. 

 

I have read this document & understand why I am being asked to sign. I agree to do so freely: 

 

 
 

 

 

 

Signature____________________________________Print Name______________________________________________Date____________________ 
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Bank Details - Important Information  

Personal Account Details  

 

Name of the Bank  

Name on Your Account  

Sort Code       

Account Number          

 

Have you supplied proof of your Personal Account?   YES / NO 

 

 

 

 

 

 

IMPORTANT NOTICE REGARDING YOUR PENSION 

When you register you are automatically enrolled in a government 

mandated pension scheme. If you prefer to   OPT-OUT please email 

Crystal on: admin@crystaltrust.uk  to request an OPT-OUT Form which 

you then need to email them directly  
 

 

 

 

 

 

 

 

 

 

 
 
 

mailto:admin@crystaltrust.uk
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TEST 

 

From the list below please match the signs and symbols with the words and phrases that describe 

them: 

 

 

 

A. Wear safety boots 

B. Be careful 

C. Meeting point 

D. No smoking 

E. Sound fire alarm 

F. Donôt run 

G. Fire exit 

H. No way out 

I. Keep out! 

J. Way out 

K. Fire extinguisher 

L. Wear overalls 

M. Wear ear protection 

N. Danger of electricity! 

O. Wear safety gloves 

OFFICE USE ONLY 

 

Test Score: 
____________________________________ 
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Contract for Services  
Contract for Services for an Agency Worker  

(Via Intermediary Company) 
Contents: 

The Parties 

Recitals 

1. Definitions and interpretation  
2. The Agreement 
3. Relationship between the Employment Business and the Agency Worker / Intermediary and between the 

Hirer and the Agency Worker / Intermediary  
4. Warranties provided by the Agency Worker / Intermediary  
5. ¢ƘŜ !ƎŜƴŎȅ ²ƻǊƪŜǊ κ LƴǘŜǊƳŜŘƛŀǊȅΩǎ ƻōƭƛƎŀǘƛƻƴǎ  
6. The EmploȅƳŜƴǘ .ǳǎƛƴŜǎǎΩǎ ƻōƭƛƎŀǘƛƻƴǎ  
7. Timesheets and invoicing  
8. Agency Worker / Intermediary Fees 
9. Term and Termination  

10. Intellectual property rights 
11. Confidentiality 
12. Computer Equipment Warranty 
13. Contract Monitoring and Audits 
14. Liability 
15. Indemnity 
16. Severability 
17. Notices 
18. Rights of Third parties 
19. Governing Law and Jurisdiction  

THE PARTIES 

(1)  

Agency Worker Print Name : ________________________________________________   
                                                                                 (άǘƘŜ !ƎŜƴŎȅ ²ƻǊƪŜǊ κ LƴǘŜǊƳŜŘƛŀǊȅ .ǳǎƛƴŜǎǎέ) 

(2)       AFE Recruitment Services Ltd (άǘƘŜ 9ƳǇƭƻȅƳŜƴǘ .ǳǎƛƴŜǎǎέ).  
RECITALS 

(A) The Agency Worker carries on the business of the provision of the services and has agreed to provide 
the services via the Agency Worker / Intermediary specified in the relevant Assignment Details. 

(B) The Employment Business has requested the Agency Worker / Intermediary and the Agency Worker 
/ Intermediary has agreed with the Employment Business, to supply the Agency Worker / 
Intermediary Services to the Hirer on the terms and subject to the conditions of this Agreement. 

1. DEFINITIONS AND INTERPRETATION 
1.1. In this Agreement the following definitions apply:  
ά!ƎŜƴŎȅ ²ƻǊƪŜǊέ ƳŜŀƴǎ ǎǳŎƘ ƻŦ ǘƘŜ !ƎŜƴŎȅ ²ƻǊƪŜǊ κ LƴǘŜǊƳŜŘƛŀǊȅΩǎ ŜƳǇƭƻȅŜŜǎΣ ŀƎŜƴŎȅ ǿƻǊƪŜǊǎΣ 

officers or representatives supplied to provide the Agency Worker / Intermediary 
Services; 
 

ά!ǎǎƛƎƴƳŜƴǘέ means the Agency Worker / Intermediary Services to be performed by the Agency 
Worker for a period of time during which the Agency Worker / Intermediary is 
supplied by the Employment Business to the Hirer; 
 

ά!ǎǎƛƎƴƳŜƴǘ 5Ŝǘŀƛƭǎ CƻǊƳέ means written confirmation of the Assignment details set out in clause 6.2; 
 

ά!²wέ means the Agency Workers Regulations 2010  
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ά!²w wŜƎǳƭŀǘƛƻƴ мл /ƻƴǘǊŀŎǘ ƻŦ 
9ƳǇƭƻȅƳŜƴǘέ 

means a permanent contract of employment between the Agency Worker / 
Intermediary and the Agency Worker that satisfies the requirements of Regulation 10 
of the AWR;  
 

ά/ŀƭŜƴŘŀǊ ²ŜŜƪέ means any period of seven days Sunday ς Saturday unless stated otherwise  
 

ά/ƻƳǇŀƴƛŜǎ !Ŏǘǎέ means the Companies Acts 1985, 1989 and 2006; 
 

Conditions of Liability means one of the conditions of liability set out in Sections 51 to 53 ITEPA;  
 

ά/ƻƴŘǳŎǘ wŜƎǳƭŀǘƛƻƴǎέ means the Conduct of Employment Agencies and Employment Businesses Regulations 
2003 
 

ά/ƻƴŦƛŘŜƴǘƛŀƭ LƴŦƻǊƳŀǘƛƻƴέ shall mean any and all confidential commercial, 
financial, marketing, technical or other information or data of whatever nature 
relating to the Hirer or Employment Business or their business or affairs (including but 
not limited to this Agreement, data, records, reports, agreements, software, 
programs, specifications, know-how, trade secrets and other information concerning 
the Assignment) in any form or medium whether disclosed or granted access to, 
whether in writing, orally or by any other means, provided to the Agency Worker / 
Intermediary or any third party in relation to the Assignment by the Hirer or the 
Employment Business or by a third party on behalf of the Hirer whether before or 
after the date of this Agreement together with any reproductions of such information 
in any form or medium or any part(s) of such information; 
 
 

ά/ƻƴǘǊƻƭέ means (a) the legal or beneficial ownership, directly or indirectly, of more than 50% of 
the issued share capital or similar right of ownership; or (b) the power to direct or 
cause the direction of the affairs and/or general management of the company, 
partnership, statutory body or other entity in question, whether through the 
ownership of voting capital, by contract or otherwise, and "Controls" and "Controlled" 
shall be construed accordingly; 
 

ά5ŀǘŀ tǊƻǘŜŎǘƛƻƴ [ŀǿǎέ means the Data Protection Act 2018, the General Data Protection Regulation (EU 
2016/679) and any applicable statutory or regulatory provisions in force from time to 
time relating to the protection and transfer of personal data;  
 

ά9ƴƎŀƎŜƳŜƴǘέ means the engagement όƛƴŎƭǳŘƛƴƎ ǘƘŜ !ƎŜƴŎȅ ²ƻǊƪŜǊ κ LƴǘŜǊƳŜŘƛŀǊȅΩǎ ŀƴŘκƻǊ ǘƘŜ 
!ƎŜƴŎȅ ²ƻǊƪŜǊΩǎ ŀŎŎŜǇǘŀƴŎŜ ƻŦ ǘƘŜ /ƭƛŜƴǘΩǎ ƻŦŦŜǊύ, employment or use of the Agency 
Worker / Intermediary and/or any Agency Worker by the Hirer or by any third party to 
whom the Agency Worker / Intermediary and/or any Agency Worker have been 
introduced by the Hirer, directly or indirectly, on a permanent or temporary basis, 
whether under a contract of service or for services, an agency, license, franchise or 
partnershiǇ ŀǊǊŀƴƎŜƳŜƴǘΣ ƻǊ ŀƴȅ ƻǘƘŜǊ ŜƴƎŀƎŜƳŜƴǘΣ ŀƴŘ ά9ƴƎŀƎŜέΣ ά9ƴƎŀƎŜǎέ ŀƴŘ 
ά9ƴƎŀƎŜŘέ ǎƘŀƭƭ ōŜ ŎƻƴǎǘǊǳŜŘ ŀŎŎƻǊŘƛƴƎƭȅΤ 
 

άCƛǊǎǘ !ǎǎƛƎƴƳŜƴǘέ means: 
(a) the relevant Assignment; or  
(b) if, prior to the relevant Assignment: 

i. the Agency Worker has worked in any assignment in the same role with the 
relevant Hirer as the role in which the Agency Worker works in the relevant 
Assignment; and 

ii. the relevant Qualifying Period commenced in any such assignment, 
 that assignment (an assignment being (for the purpose of this defined term) a period 
of time during which the Agency Worker is supplied by one or more Temporary Work 
Agencies to the relevant Hirer to work temporarily for and under the supervision and 
direction of the relevant Hirer); 
 

άIƛǊŜǊέ means the person, firm or corporate body together with any subsidiary or associated 
person, firm or corporate body (as the case may be) to whom the Agency Worker / 
Intermediary is supplied or Introduced requiring the Agency Worker / Intermediary 
Services; 
 

άIƛǊŜǊΩǎ DǊƻǳǇέ means (a) any individual, company, partnership, statutory body or other entity which 
from time to time Controls the Hirer, including (but not limited to) as a holding 
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company as defined in section 1159 of the Companies Act 2006; and (b) any 
company, partnership, statutory body or other entity which from time to time is 
Controlled by or is under common Control with the Hirer, including (but not limited 
to) as a subsidiary or holding company as defined in section 1159 of the Companies 
Act 2006; 
 

ά!ƎŜncy Worker / Intermediary 
CŜŜǎέ 

means the fees payable to the Agency Worker / Intermediary for the provision of the 
Agency Worker / Intermediary Services, as set out in the relevant Assignment Details 
Form;  
 

άLwор [ŜƎƛǎƭŀǘƛƻƴέ means Chapter 8 of Part 2 of ITEPA; 
 

άL¢9t!έ means the Income Tax (Earnings and Pensions) Act 2003; 
 

ά[ƻǎǎŜǎέ means all losses, liabilities, damages, costs, expenses, fines, penalties or interest 
whether direct, indirect, special or consequential (including, without limitation, any 
economic loss or other loss of profits, business or goodwill, management time and 
reasonable legal fees) and charges, including such items arising out of or resulting 
ŦǊƻƳ ŀŎǘƛƻƴǎΣ ǇǊƻŎŜŜŘƛƴƎǎΣ ŎƭŀƛƳǎ ŀƴŘ ŘŜƳŀƴŘǎ ŀƴŘ ά[ƻǎǎέ ǎƘŀƭƭ ōŜ ŎƻƴǎǘǊǳed 
accordingly; 
 

άaƛƴƛƳǳƳ wŀǘŜέ means National Minimum Wage being the minimum rate of pay that the Employment 
Business reasonably expects to achieve, for all hours worked by the Agency Worker / 
Intermediary;  
 

άa{/ [ŜƎƛǎƭŀǘƛƻƴέ means Chapter 9 of Part 2 of ITEPA;  
 

άbL/ǎ [ŜƎƛǎƭŀǘƛƻƴέ means the Social Security (Categorisation of Earners) Regulations 1978  
 

άtŜǊƛƻŘ ƻŦ 9ȄǘŜƴŘŜŘ IƛǊŜέ means any additional period that the Hirer wishes the Agency Worker / Intermediary 
to be supplied for beyond the duration of the original assignment or series of 
assignments as an alternative to paying a Transfer Fee; 
 

άvǳŀƭƛŦȅƛƴƎ tŜǊƛƻŘέ means 12 continuous Calendar Weeks during the whole or part of which the Agency 
Worker is supplied by one or more Temporary Work Agencies to the relevant Hirer to 
work temporarily for and under the supervision and direction of the relevant Hirer in 
the same role, and as further defined in the Worker Assignment Schedule to this 
Agreement; 
 

άwŜƭŜǾŀƴǘ tŜǊƛƻŘέ means whichever ends the later of (a) the period of 8 weeks commencing on the day 
after the last day on which the Agency Worker / Intermediary worked for the Hirer 
having been supplied by the Employment Business; or (b) the period of 14 weeks 
commencing on the first day on which the Agency Worker / Intermediary worked for 
the Hirer having been supplied by Employment Business; or 14 weeks from the first 
day of the most recent Assignment where there has been a break of more than 6 
weeks (42 days) since any previous assignment;  
 

άRelevant Terms and Conditionsέ means terms and conditions relating to: 
(a) pay; 
(b) the duration of working time; 
(c) night work; 
(d) rest periods; 
(e) rest breaks; and 
(f) annual leave that are ordinarily included in the contracts of employees or 

workers (as appropriate) of the Hirer whether by collective agreement or 
otherwise and including (for the avoidance of doubt and without limitation) 
such terms and any basic working and employment conditions that have 
become contractual by virtue of custom and practice, including copies of all 
relevant documentation; 

 

άwŜǇƻǊǘƛƴƎ wŜǉǳƛǊŜƳŜƴǘǎέ means the requirements of the Income Tax (Pay as You Earn) (Amendment No. 2) 
Regulations 2015;  
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ά{ǇŜŎƛŦƛŜŘ !ƎŜƴŎȅ ²ƻǊƪŜǊ κ 
LƴǘŜǊƳŜŘƛŀǊȅέ 

means the party required to submit the report to HMRC in compliance with the 
Reporting Requirements;  
 

άTemporary Work Agencyέ means as defined in the Worker Assignment Schedule to this Agreement; 
 

ά¢ǊŀƴǎŦŜǊ CŜŜέ means a fee payable by the Hirer to the Employment Business if the Hirer or any third 
party wishes to Engage the Agency Worker / Intermediary, as permitted by Regulation 
10 of the Conduct Regulations; 
 
 

ά¢ǊŀƴǎǇŀǊŜƴŎȅ wŜƎǳƭŀǘƛƻƴǎέ means the Modern Slavery Act 2015 (Transparency in Supply Chains) Regulations 
2015;  
 

ά¢ȅǇŜ ƻŦ ²ƻǊƪέ means Driving or Drivers Mate or Warehouse  
 

1.2. Unless the context requires otherwise references to the singular include the plural and references to the masculine include 
the feminine and vice versa. 

 

1.3. The headings contained in this Agreement are for convenience only and do not affect their interpretation. 
 

1.4. Any reference, express or implied, to an enactment includes a reference to that enactment as from time to time amended, 
modified, extended, re-enacted, replaced or applied by or under any other enactment (whether before or after the date of 
this Agreement) and all subordinate legislation made (before or after this Agreement) under it from time to time. 

 
2. THE AGREEMENT 

2.1. This Agreement together with the documents held within the Agency Registration pack and attached Worker Assignment 
{ŎƘŜŘǳƭŜ ŀƴŘ ŀƴȅ ŀǇǇƭƛŎŀōƭŜ !ǎǎƛƎƴƳŜƴǘ 5Ŝǘŀƛƭǎ ŎƻƴǎǘƛǘǳǘŜǎ ǘƘŜ ŜƴǘƛǊŜ ŀƎǊŜŜƳŜƴǘ όάthe Agreementέύ ōŜǘǿŜŜƴ ǘƘŜ 
Employment Business and the Agency Worker for the supply of the Services to the Hirer and shall govern all Assignments 
undertaken by the Agency Worker / Intermediary. However, no contract shall exist between the Employment Business and 
the Agency Worker / Intermediary or Agency Worker between Assignments. This Agreement shall prevail over any terms put 
forward by the Agency Worker / Intermediary.  

 

2.2. During an Assignment the Agency Worker or Agency Worker / Intermediary will be engaged on a contract for services by the 
Employment Business on the terms set out in this Agreement. For the avoidance of doubt this Agreement shall not be 
construed as a contract of employment between any Agency Worker or any representative of the Agency Worker / 
Intermediary supplied to carry out the Assignment and either the Employment Business or the Hirer, and any of the liabilities 
of an employer arising out of the Assignment shall be the liabilities of the Agency Worker / Intermediary.  

 

2.3. No variation or alteration to this Agreement shall be valid unless the details of such variation are agreed between the 
Employment Business and the Agency Worker / Intermediary and set out in writing and a copy of the varied terms is given to 
the Agency Worker / Intermediary no later than 5 business days following the day on which the variation was made stating 
the date on or after which such varied terms shall apply. 

 

2.4. The Employment Business shall act as an employment business (as defined in Section 13(3) of the Employment Agencies Act 
1973 (as amended) when introducing or supplying the Agency Worker / Intermediary for Assignments with its Hirers. 

 
3. RELATIONSHIP BETWEEN THE EMPLOYMENT BUSINESS AND THE AGENCY WORKER / INTERMEDIARY AND BETWEEN THE HIRER AND 

THE AGENCY WORKER / INTERMEDIARY  

3.1. The Employment Business will endeavour to obtain suitable Assignments for the Agency Worker / Intermediary performing 
the agreed Type of Work. The Agency Worker / Intermediary shall not be obliged to accept an Assignment offered by the 
Employment Business. 

 

3.2. The Agency Worker Intermediary acknowledges that the nature of temporary work means that there may be periods when 
no suitable work is available and agrees that:  

 

3.2.1. suitability of the work to be offered shall be determined solely by the Employment Business;  
 

3.2.2. the Employment Business shall incur no liability to the Agency Worker / Intermediary (or an Agency Worker) should 
it fail to offer opportunities to work to the Agency Worker / Intermediary. 

3.3. The Agency Worker / Intermediary acknowledges to the Employment Business that its services are supplied to the 
Employment Business as an independent contractor and that accordingly the responsibility of complying with all statutory 
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and legal requirements relating to the Agency Worker (including but not limited to matters of taxation and compliance with 
the immigration laws applicable to the jurisdiction in which the Agency Worker / Intermediary Services are provided) shall fall 
upon and be discharged wholly and exclusively by the Agency Worker / Intermediary.  

3.4. Nothing in this Agreement shall render any Agency Worker an employee or worker of either the Employment Business or the 
Hirer. The Agency Worker / Intermediary shall ensure that the Agency Worker does not hold him/herself out as an employee 
or worker of either the Employment Business or the Hirer. In the event that any person should seek to establish any liability 
or obligation upon the Employment Business on the grounds that the Agency Worker is an employee or worker of the 
Employment Business or the Hirer, the Agency Worker / Intermediary shall upon demand indemnify the Employment 
Business and keep it indemnified in respect of any such liability or obligation and any related Losses which the Employment 
Business or Hirer shall incur.  

3.5. If before or during an Assignment or during the Relevant Period the Hirer wishes to Engage the Agency Worker / 
Intermediary or any Agency Worker directly or through another employment business, the Agency Worker / Intermediary 
acknowledges that the Employment Business will be entitled either to charge the Hirer a Transfer Fee or to agree to a Period 
of Extended Hire with the Hirer at the end of which the Agency Worker / Intermediary or the Agency Worker (as appropriate) 
may be Engaged directly by the Hirer or through another employment business without further charge to the Hirer. In 
addition the Employment Business will be entitled to charge a Transfer Fee to the Hirer if the Hirer introduces the Agency 
Worker / Intermediary or any Agency Worker to a third party (other than another employment business) who subsequently 
Engages the Agency Worker / Intermediary or any Agency Worker before or during an Assignment or within the Relevant 
Period.  

3.6. If the Agency Worker has completed the Qualifying Period on the start date of the relevant Assignment or following 
completion of the Qualifying Period during the relevant Assignment, and if the Agency Worker is entitled to any terms and 
conditions relating to the duration of working time, night work, rest periods, rest breaks and/or holiday pay under the AWR 
which are different and preferential to rights and entitlements relating to the same under the WTR, any such terms and 
conditions will be as set out in the relevant Assignment Details Form or any variation to the relevant Assignment Details Form 
(as appropriate) and the Agency Worker / Intermediary will give the Agency Worker any such entitlements. 

3.7. As a Temporary Work Agency, the Agency Worker / Intermediary will notify the Employment Business as soon as possible 
prior to the commencement of the First Assignment under this Agreement if the Agency Worker has an AWR Regulation 10 
Contract of Employment and shall provide a copy of that contract on request from the Employment Business.  The Agency 
Worker / Intermediary will also notify the Employment Business immediately if and when any such contract is terminated. 

3.8. As a Temporary Work Agency, the Agency Worker / Intermediary will comply with the AWR in all relevant respects. 

3.9. Save to the extent any Losses result from any act or omission of the Employment Business or the Hirer, the Agency Worker / 
Intermediary shall indemnify and keep indemnified the Employment Business (or, as the case may be, the Hirer) against any 
Losses the Employment Business (or the Hirer) may suffer or incur as a result of any claim made by or on behalf of the 
Agency Worker under the AWR.  

 
4. WARRANTIES PROVIDED BY THE AGENCY WORKER / INTERMEDIARY  

4.1. The Agency Worker / Intermediary warrants to the Employment Business that:  

4.1.1. by entering into and performing its obligations under this Agreement it will not thereby be in breach of any 
obligation which it owes to any third party;  

4.1.2. the Agency Worker has the necessary skills and qualifications to provide the Agency Worker / Intermediary 
Services;  

4.1.3. the Agency Worker / Intermediary and the Agency Worker providing the Agency Worker / Intermediary Services 
have not opted out of the Conduct Regulations and that the Agency Worker / Intermediary will only supply Agency 
Workers to perform the Agency Worker / Intermediary Services who have not opted out of the Conduct 
Regulations;  

 

4.1.4. the Agency Worker / Intermediary is a personal service cƻƳǇŀƴȅ ōǳǘ ǘƘŀǘ ƛǘ ƛǎ ƴƻǘ ŀ ΨƳŀƴŀƎŜŘ ǎŜǊǾƛŎŜ ŎƻƳǇŀƴȅΩ ŀǎ 
defined in either section 61B or s339A of ITEPA and is not in breach of either the IR35 Legislation or the MSC 
Legislation;   

 

4.1.5. the remuneration receivable by the Agency Worker in consequence of providing his/her services constitutes 
employment income of the Agency Worker apart from Chapter 7 ITEPA;  

 

4.1.6. the Agency Worker / Intermediary will comply at all times with ITEPA and the NICs Legislation including in particular 
in relation to the deduction of the appropriate PAYE and national insurance deductions.  
 

4.1.7. the Agency Worker / Intermediary is incorporated in the UK  
 

4.1.8. the Agency Worker / Intermediary will pay the Agency Worker only into a nominated UK bank account in the 
!ƎŜƴŎȅ ²ƻǊƪŜǊΩǎ ƴŀƳŜΤ 
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4.1.9. all information the Agency Worker / Intermediary provides to the Employment Business in order to comply with the 
Reporting Requirements is complete and accurate. 

 

4.1.10. the Agency Worker / Intermediary and the Agency Worker will comply with the Data Protection Laws.  
 

 
5. ¢I9 !D9b/¸ ²hwY9w κ Lb¢9wa95L!w¸Ω{ h.[LD!¢Lhb{  

5.1. The Agency Worker / Intermediary agrees on its own part and on behalf of the Agency Worker as follows: 

5.1.1. to co-ƻǇŜǊŀǘŜ ǿƛǘƘ ǘƘŜ IƛǊŜǊΩǎ ǊŜŀǎƻƴŀōƭŜ ƛƴǎǘǊǳŎǘƛƻƴǎ ŀƴŘ ŀŎŎŜǇǘ ǘƘŜ ŘƛǊŜŎǘƛƻƴ ƻŦ ŀƴȅ responsible person in the 
IƛǊŜǊΩǎ ƻǊƎŀƴƛǎŀǘƛƻƴ ǿƛǘƘƛƴ ǘƘŜ ǎŎƻǇŜ ƻŦ ǘƘŜ !ǎǎƛƎƴƳŜƴǘΤ 

5.1.2. ǘƻ ƻōǎŜǊǾŜ ŀƴȅ ǊŜƭŜǾŀƴǘ ǊǳƭŜǎ ŀƴŘ ǊŜƎǳƭŀǘƛƻƴǎ ƻŦ ǘƘŜ IƛǊŜǊΩǎ ŜǎǘŀōƭƛǎƘƳŜƴǘ ƻǊ ǘƘŜ ǇǊŜƳƛǎŜǎ ǿƘŜǊŜ ǘƘŜ !ƎŜƴŎȅ 
Worker / Intermediary Services are being performed to which attention has been drawn or which the Agency 
Worker / Intermediary might reasonably be expected to ascertain including but not limited to those relating to 
health and safety to the extent that they are reasonably applicable to the Agency Worker / Intermediary and the 
Agency Worker;  

5.1.3. to take all reasonable steps to safeguard its own safety, the safety of the Agency Worker and the safety of any 
other person who may be affected by the actions of the Agency Worker whilst on the Assignment; 

5.1.4. to comply with the Data Protection Laws in respect of any personal data which the Agency Worker / Intermediary is 
granted access to for the purpose of or by reason of the performance of the Agency Worker / Intermediary 
Services;  

5.1.5. not at any time to divulge to any person, nor use foǊ ƛǘǎ ƻǿƴ ƻǊ ŀƴȅ ƻǘƘŜǊ ǇŜǊǎƻƴΩǎ ōŜƴŜŦƛǘΣ ŀƴȅ /ƻƴŦƛŘŜƴǘƛŀƭ 
LƴŦƻǊƳŀǘƛƻƴ ǊŜƭŀǘƛƴƎ ǘƻ ǘƘŜ IƛǊŜǊΩǎ ƻǊ ǘƘŜ 9ƳǇƭƻȅƳŜƴǘ .ǳǎƛƴŜǎǎΩǎ ŜƳǇƭƻȅŜŜǎΣ ōǳǎƛƴŜǎǎ ŀŦŦŀƛǊǎΣ ǘǊŀƴǎŀŎǘƛƻƴǎ ƻǊ 
finances; 

5.1.6. not to engage in any conduct detrimental to the interests of the Employment Business and/or the Hirer which 
includes any conduct which could bring the Employment Business and/or the Hirer into disrepute and/or which 
results in the loss of custom or business by either the Employment Business or the Hirer; 

5.1.7. not to commit any act or omission constituting unlawful discrimination against or harassment of any member of 
ǘƘŜ 9ƳǇƭƻȅƳŜƴǘ .ǳǎƛƴŜǎǎΩǎ ƻǊ ǘƘŜ IƛǊŜǊΩǎ ǎǘŀŦŦΤ 

5.1.8. not to sub-contract or assign to any third party any of the Agency Worker / Intermediary Services which it is 
required to perform under any Assignment;  

5.1.9. to provide the Hirer and/or the Employment Business with any progress reports as may be requested from time to 
time; 

5.1.10. to notify the Employment Business forthwith in writing if it should become insolvent 

5.1.11. to provide the Employment Business with all such information it may require  to comply with (a) the Reporting 
Requirements where it is the Specified Agency Worker / Intermediary or (b) any contractual obligations the 
Employment Business has to provide information to the Specified Agency Worker / Intermediary (where it is a party 
other than the Employment Business) to enable the Specified Agency Worker / Intermediary to comply with its 
Reporting Requirements;  

5.1.12. to notify the Employment Business in writing immediately if it becomes subject to a HMRC investigation or 
compliance activity including but not limited to any of ITEPA, the NICs legislation or VAT legislation;  

5.1.13. to provide the Employment Business with a copy of the terms under which the Agency Worker / Intermediary has 
engaged the Agency Worker;  

5.1.14. to provide the Employment Business on request, with any information required to comply with Transparency 
Regulations; and   

5.1.15. to update the Employment Business promptly where any of the information is required.   

5.1.16. shall not provide its services in a manner which can in any way be proved to be negligent, careless or non-
compliant to the instructions provided by the client. This specifically applies to (but not solely including) driving the 
vehicle, parking fines, damages to client property, or/& 3rd party or public property.  

5.2. As soon as possible prior to the commencement of each Assignment and during each Assignment (as appropriate) and at any 
ǘƛƳŜ ŀǘ ǘƘŜ 9ƳǇƭƻȅƳŜƴǘ .ǳǎƛƴŜǎǎΩǎ ǊŜǉǳŜǎǘΣ ǘƘŜ !ƎŜƴŎȅ ²ƻǊƪŜǊ κ LƴǘŜǊƳŜŘƛŀǊȅ ǳƴŘertakes to: 

5.2.1. inform the Employment Business of any Calendar Weeks in the 24 months immediately preceding the start of the 
Assignment and/or during the relevant Assignment in which the Agency Worker has worked in the same or a 
similar role with the relevant Hirer via any third party and which the Agency Worker / Intermediary and/or the 
Agency Worker believes count or may count toward the Qualifying Period; and 

5.2.2. provide the Employment Business with all the details of such work, including (without limitation) details of where, 
when and the period(s) during which such work was undertaken, and any other details requested by the 
Employment Business; and 
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5.2.3. inform the Employment Business if, in the 24 months immediately preceding the start of the Assignment and/or 
during the relevant Assignment, the Agency Worker has:  
5.2.3.1. completed two or more assignments with the Hirer; 
5.2.3.2. completed at least one assignment with the Hirer and one or more earlier assignments with any 

ƳŜƳōŜǊ ƻŦ ǘƘŜ IƛǊŜǊΩǎ DǊƻǳǇΤ ŀƴŘκƻǊ 
5.2.3.3. worked in more than two roles during an assignment with the Hirer and on at least two occasions 

worked in a role that was not the same role as the previous role. 

5.3. If the Agency Worker is unable for any reason to provide their Services during the course of an Assignment, the Agency 
Worker should inform the Employment Business as soon as possible, but in any event no later than 24 hours prior to the 
commencement time of the Assignment or shift.  

5.4. If, either before or during the course of an Assignment, the Agency Worker / Intermediary becomes aware of any reason why 
it or the Agency Worker supplied to perform the Services may not be suitable for an Assignment, the Agency Worker / 
Intermediary shall notify the Employment Business without delay. 
 

6. ¢I9 9at[h¸a9b¢ .¦{Lb9{{Ω{ h.[LD!¢Lhb{ 

6.1. Throughout the term of this Agreement the Employment Business will pay the Agency Worker / Intermediary at least the 
Minimum Wage Rate in respect of the provision of the Agency Worker / Intermediary Services. The actual Agency Worker / 
Intermediary Fees will be notified to the Agency Worker / Intermediary on a per Assignment basis.  

6.2. At the same time as an Assignment is offered to the Agency Worker / Intermediary the Employment Business shall provide 
the Agency Worker / Intermediary with an Assignment Details setting out the following:  

6.2.1. the identity of the Hirer, and if applicable the nature of their business;  

6.2.2. the date the Assignment is to commence and the duration or likely duration of the Assignment;  

6.2.3. the type of work, location and hours during which the Agency Worker / Intermediary would be required to provide 
the Agency Worker / Intermediary Services;  

6.2.4. the Agency Worker pay rate and any expenses payable by or to the Agency Worker; 

6.2.5. any risks to health and safety known to the Hirer in relation to the Assignment and the steps the Hirer has taken to 
prevent or control such risks 

6.2.6. what experience, training, qualifications and any authorisation required by law or a professional body the Hirer 
considers necessary or which are required by law to work in the Assignment. 

6.3. Where such information is not given in paper form or by electronic means it shall be confirmed by such means by the end of 
the third business day (excluding Saturday, Sunday and any Public or Bank Holiday) following save where: 

6.3.1. the Agency Worker / Intermediary is being offered an Assignment in the same position as one in which the Agency 
Worker / Intermediary had previously been supplied within the previous 5 business days and such information has 
already been given to the Agency Worker / Intermediary; or 

6.3.2. subject to clause 6.4, the Assignment is intended to last for 5 consecutive business days or less and such 
information has previously been given to the Agency Worker / Intermediary and remains unchanged, the 
Employment Business needs only to provide written confirmation of the identity of the Hirer and the likely duration 
of the Assignment. 

6.4. Where the provisions of clause 6.3.2 are met but the Assignment extends beyond the intended 5 consecutive business day 
period, the Employment Business shall provide such information set out in clause 6.2 to the Agency Worker / Intermediary in 
paper or electronic form within 8 days of the start of the Assignment.  

7. TIMESHEETS AND INVOICING 
 

7.1. At the end of each week of an Assignment (or at the end of the Assignment where an Assignment is for a period of less than 
1 week or is completed before the end of a week) the Agency Worker shall deliver to the Employment Business the 
9ƳǇƭƻȅƳŜƴǘ .ǳǎƛƴŜǎǎΩǎ timesheet duly signed for the Hirer and completed to indicate the number of hours worked by the 
Agency Worker during the preceding week signed by an authorised representative of the Hirer. Such signed timesheet should 
bear the name of the Agency Worker. In order to ensure prompt payment, the Employment Business should receive the 
signed timesheet no later than Monday at 9am following the week to which it relates.  

7.2. Subject to clause 7.3 the Employment Business shall pay the Agency Worker / Intermediary for all hours worked regardless of 
whether the Employment Business has received payment from the Hirer for those hours.  

7.3. Where the Agency Worker / Intermediary fails to submit a properly authenticated timesheet the Employment Business shall, 
in a timely fashion, conduct further investigations into the hours claimed by the Agency Worker and the reasons, if any, that 
the Hirer has refused to sign a timesheet in respect of those hours. This may delay any payment due to the Agency Worker / 
Intermediary. 
 

8. PAYING THE AGENCY WORKER / INTERMEDIARY  
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8.1. Subject to the receipt of the Agency Worker signed timesheet in accordance with clause 7 above, and the Agency Worker / 
LƴǘŜǊƳŜŘƛŀǊȅΩǎ ŎƻƳǇƭƛŀƴŎŜ ǿƛǘƘ ǘƘƛǎ !ƎǊŜŜƳŜƴǘΣ ǘƘŜ 9ƳǇƭƻȅƳŜƴǘ .ǳǎƛƴŜǎǎ ǿƛƭƭ Ǉŀȅ ǘƘŜ !ƎŜƴŎȅ ²ƻǊƪŜǊ κ LƴǘŜǊƳŜŘƛŀǊȅ CŜŜǎ 
within 7 days of rŜŎŜƛǇǘ ƻŦ ǘƘŜ !ƎŜƴŎȅ ²ƻǊƪŜǊ κ LƴǘŜǊƳŜŘƛŀǊȅΩǎ ǎƛƎƴŜŘ ǘƛƳŜǎƘŜŜǘΦ  

8.2. Subject to clause 8.7, if and when the Agency Worker completes the Qualifying Period the Employment Business reserves the 
right to vary the Agency Worker / Intermediary pay rate if there is any variation in the Relevant Terms and Conditions.  Any 
such variation will be as set out in a variation to the relevant Assignment Details and discussed with the Agency Worker.  

8.3. The Agency Worker / Intermediary shall be responsible for the deduction of any PAYE Income Tax and National Insurance 
Contributions and any other taxes and deductions payable in respect of the Agency Worker for any Assignment.  

8.4. All payments due from the Employment Business will be made to the Intermediary and not to any third party or the Agency 
Worker.  

8.5. The Employment Business shall not be obliged to pay the Agency Worker for any periods during which the Agency Worker 
Services are not provided, whether this is due to the Agency Worker / Intermediary being unable to provide the Agency 
Worker / Intermediary Services or where the Hirer does not require the Agency Worker / Intermediary Services or otherwise 
in respect of annual leave illness or absence of the Agency Worker. 

8.6. The Agency Worker / Intermediary shall bear the cost of any training which the Agency Worker may require in order to 
perform the Agency Worker / Intermediary Services. 

8.7. Clauses 8.2  will not apply where the Agency Worker is employed on an AWR Regulation 10 Contract of Employment. 

8.8. Please note for the avoidance of doubt that the pay rate provided by the Employment Business, (as set out in the Worker 
Assignment Schedule or any communication from the Employment Business), is inclusive of holiday pay unless stated 
otherwise.  

9. TERM AND TERMINATION  

9.1. Either of the Employment Business or the Agency Worker / Intermediary may terminate the Assignment in writing at any 
time without prior notice or liability.  

9.2. Notwithstanding clauses 9.1 and 9.3 of this Agreement, the Employment Business may without notice and without liability 
instruct the Agency Worker / Intermediary to cease work on an Assignment at any time.  

9.3. The Agency Worker / Intermediary acknowledges that the continuation of an Assignment is subject to and conditioned by the 
continuation of the contract entered into between the Employment Business and the Hirer. In the event that the contract 
between the Employment Business and the Hirer is terminated for any reason the Assignment shall cease with immediate 
effect without liability to the Agency Worker / Intermediary. 

9.4. Failure by the Agency Worker to give notice of termination as required in Clause 9.1 shall constitute a breach of contract and 
shall entitle the Employment Business to claim damages from the Agency Worker for any resulting Losses suffered by the 
Employment Business. 

 
10. INTELLECTUAL PROPERTY RIGHTS 

The Agency Worker / Intermediary acknowledges that all copyright, trademarks, patents and other intellectual property rights deriving 
from the Agency Worker / Intermediary Services carried out by the Agency Worker / Intermediary and the Agency Worker for the Hirer 
during the Assignment shall belong to the Hirer. Accordingly, the Agency Worker / Intermediary shall (and shall procure that the 
Agency Worker shall) execute all such documents and do all such acts as the Employment Business shall from time to time require in 
order to give effect to its rights pursuant to this clause. 
 

11. CONFIDENTIALITY 

11.1. In order to protect the confidentiality and trade secrets of any Hirer and the Employment Business and without prejudice to 
every other duty to keep secret all information given to it or gained in confidence the Agency Worker / Intermediary agrees 
on its own part and on behalf of the Agency Worker as follows: 

11.1.1. not at any time whether during or after an Assignment (unless expressly so authorised by the Hirer or the 
Employment Business as a necessary part of the performance of its duties) to disclose to any person or to make use 
of any of the trade secrets or the Confidential Information of the Hirer or the Employment Business with the 
exception of information already in the public domain; 

11.1.2. to deliver up to the Hirer or the Employment Business (as directed) at the end of each Assignment all documents 
and other materials belonging to the Hirer (and all copies) which are in its possession including documents and 
other materials created by it or the Agency Worker during the course of the Assignment; and 

11.1.3. not at any time to make any copy, abstract, summary or précis of the whole or any part of any document or other 
material belonging to the Hirer except when required to do so in the course of its duties under an Assignment in 
which event any such item shall belong to the Hirer or the Employment Business as appropriate. 

 
 
 
12. LIABILITY 

12.1. The Agency Worker shall: 
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12.1.1. be liable for any losses or injury to any party resulting from the deliberate and/or negligent acts or omissions of the 
Agency Worker during an Assignment; and 

12.2. acknowledge that any breach of its obligations set out in Clause 5 may cause the Employment Business to suffer 
loss and that the Employment Business reserves the right to recover such losses from the Agency Worker by way 
of set off or deduction from any sums owed by the Employment Business to the Agency Worker.  

13. INDEMNITY 
The Agency Worker / Intermediary shall indemnify and keep indemnified the Employment Business against any Losses suffered or 
incurred by the Employment Business by reason of any proceedings, claims or demands by the Agency Worker, the Hirer or any third 
party arising out of any non-compliance with, and/or as a result of, any breach of this Agreement or the Data Protection Laws by either 
the Agency Worker / Intermediary or the Agency Worker.  
 

14. SEVERABILITY  
 
If any of the provisions of this Agreement shall be determined by any competent authority to be unenforceable to any extent, such 
provision shall, to that extent, be severed from the remaining terms, which shall continue to be valid to the fullest extent permitted by 
applicable laws. 
 

15. NOTICES 
 
All notices which are required to be given in accordance with this Agreement shall be in writing and may be delivered personally or by 
first class prepaid post to the registered office of the party upon whom the notice is to be served or any other address that the party 
has notified the other party in writing, by email or facsimile transmission. Any such notice shall be deemed to have been served: if by 
hand when delivered, if by first class post 48 hours following posting and if by email or facsimile transmission, when that email or 
facsimile is sent. 
 

16. RIGHTS OF THIRD PARTIES 
 

16.1. Save as set out in clause 16.2, none of the provisions of this Agreement is intended to be for the benefit of or enforceable by 
third parties and the operation of the Contracts (Rights of Third Parties) Act 1999 is excluded. 

16.2. The Hirer shall be entitled to rely on and enforce the indemnities in clause 3.9 given by the Agency Worker / Intermediary in 
favour of the Hirer,  

16.3. notwithstanding that the Hirer is not a party to this Agreement. 
 

17. GOVERNING LAW AND JURISDICTION 
This Agreement is governed by the law of England & Wales/Scotland/Northern Ireland and is subject to the exclusive jurisdiction of the 
Courts of England & Wales/Scotland/Northern Ireland.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Signature                                       Signature 
__________________________________                                                  ___________________________________ 
For and on behalf of the Agency Worker                                   For and on behalf of AFE Recruitment 
 
Print Name________________________                                                       Print Name__________________________ 
 
Date _____________________________                                             Date_______________________________ 
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REFERENCE REQUEST 

 
Company Name:  

Managers Name & Position:         

Applicants Name:     

Date:  

 

Employment Dates      

Employed As     

Reason for Leaving     

 

     Good  Average  Poor 

Time Keeping    ΧΦΦΦ  ΧΧΧΦΦ  ΧΧΦ 

Attendance Record   ΧΦΦΦ  ΧΧΧΦΦ  ΧΧΦ 

Communication Skills   ΧΧΦ  ΧΧΦΦΦΦ  ΧΧΦ 

Honesty     ΧΦΦΦ  ΧΧΧΦΦ  ΧΧΦ 

Driving Ability    ΧΦΦΦ  ΧΧΧΦΦ  ΧΧΦ 

Reliability    ΧΧ  ΧΧΧΦΦ  ΧΧΦ 

Accident Record    ΧΧ  ΧΧΧΦΦ  ΧΧΦ 

Would you re-employ?    

If not, why? 

 

Additional Comments:  

Agency Details  

Name -            Position -      Date ς  

 

 

Deneway House, 2nd Floor, 88-94 Darkes Lane, Potters Bar, EN6 1AQ 

                        Tel: 01707 655 194 tony@aferecruitment.co.uk www.aferecruitment.co.uk 

mailto:tony@aferecruitment.co.uk
http://www.aferecruitment.co.uk/
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REFERENCE REQUEST 

 
Company Name:  

Managers Name & Position:         

Applicants Name:     

Date:  

 

 

Employment Dates      

Employed As     

Reason for Leaving   

   

     Good  Average  Poor 

Time Keeping    ΧΦΦΦ  ΧΧΧΦΦ  ΧΧΦ 

Attendance Record   ΧΦΦΦ  ΧΧΧΦΦ  ΧΧΦ 

Communication Skills   ΧΧΦ  ΧΧΦΦΦΦ  ΧΧΦ 

Honesty     ΧΦΦΦ  ΧΧΧΦΦ  ΧΧΦ 

Driving Ability    ΧΦΦΦ  ΧΧΧΦΦ  ΧΧΦ 

Reliability    ΧΧ  ΧΧΧΦΦ  ΧΧΦ 

Accident Record    ΧΧ  ΧΧΧΦΦ  ΧΧΦ 

Would you re-employ?    

If not, why? 

 

 

 

Additional Comments:  

Agency Details  

Name -            Position -      Date -  

 

Deneway House, 2nd Floor, 88-94 Darkes Lane, Potters Bar, EN6 1AQ 

               Tel: 01707 655 194 tony@aferecruitment.co.uk www.aferecruitment.co.uk

mailto:tony@aferecruitment.co.uk
http://www.aferecruitment.co.uk/
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Candidate Interview  
 

What position did you come in for?________________________________________________________________________________________ 
 

Full time or Part time? ____________ What shifts would it be best suited for you? (Days/Nights) _____________________ 

 

What would you do if you discovered that a colleague was stealing products? _______________________________________ 

 

________________________________________________________________________________________________________________________________ 

Describe a time you made a mistake at work. How did you handle it? _________________________________________________ 

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________ 

Describe a time you had a disagreement with another co-worker. What did you do? ________________________________ 

 

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________ 

Share an experience in which you've successfully learned how to handle a new piece of equipment? 

 
_____________________________________________________________________________________________________________________________________________ 

As you know the job is physically demanding and may require the ability to lift heavy loads, do you consider 

yourself physically fit?______________________________________________________________________________________________________ 

 

How would you travel to and from work? __________________________________ Additional Notes__________________________ 

________________________________________________________________________________________________________________________________ 

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________ 

After reviewing the questionnaire, my assessment is that the candidate: 

Signature____________________________________Print Name______________________________________________Date____________________ 

Ǐ can work nights                        Ǐ cannot work nights                                                    Ǐ requires a medical examination to assess whether he can work nights 

 

 



 
 

Page 22 of 22 
 

Internal Office Use Only  
Registration Pack Checklist  

Candidate Forms  

 

 Data Protection Consent Form 

 Medical Form with Emergency Contact Details 

 Application Form (both sides) 

 Workforce Agreement 

 Working Time Directive - 48 hrs opt out form 

 Drugs, Alcohol & Conduct Declaration 

 Bank Details 

 Test & Score ______________ 

 Candidate interviewed by ___________________________________________________________ 

 

 
Candidate Documents  

 Passport &/or EU ID Card (for all UK/EU Passport Holders) 

 ILR Visa (for all Non-UK/EU Passport Holders) 

 Proof of Address (dated in the last 3 months) 

 Proof of National Insurance Number 

 Proof of Personal Bank Account 

 Counter Sign 

 References 

 

4ÈÅ #ÁÎÄÉÄÁÔÅȭÓ #ÏÍÍÕÎÉÃÁÔÉÏÎ ÓËÉÌÌÓ ÁÒÅ   

Ǐ Excellent    

Ǐ Good 

Ǐ Average 

Ǐ Poor 
 

 

CONSULTANT --- I verify that all documents have been provided and forms have been signed and completed. 

 

Print Name ________________________________________________      Signature ______________________________________________ 

PAYROLL ---I confirm that this pack has been scanned and added to IQX 

Print Name ________________________________________________      Signature ______________________________________________ 


